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B cooTBeTCTBHH c <l>e,.llepa.rrhHhIM 3aKOHOM OT 27 mom1 201 0 ro,I:{a NQ 210-<1>3 
«06 opraHH3aQHH Tipe,.llocTasneHIDI rocy,.llapcTBeHHhIX 11 MYHHUHTiaJihHhIX ycnyr», 

TIOCTaHosneHHeM Ka6HHeTa MHHHCTpos PecTiy6nHKH TaTapcTaH OT 28.02.2022 NQ 175 
«06 yTsep)J(,.lleHHH TiopH,.llKa pa.3pa6oTKH H yTsep)J(,.lleHHH a,.llMHHHCTPaTHBHhIX 

pernaMeHTOB npe,.llOCTaBneHHH rocy,.llapcTBeHHblX ycnyr HCnOJIHHTeJibHhlMH opraHaMH 

rocy,.llapCTBeHHOH snacTH Pecny6nHKH TaTapcTaH H o TipH3HaHHH yTpaTHBllIHMH cHny 

OT,.lleJihHhIX TIOCTaHosneHHM Ka6HHeTa MHHHCTPOB Pecny6nHKH TaTapcTaH>> 

TIPHKA3hIBAIO: 
1. YTsep,.llHTh TipHnaraeMhIM 

rocy,.llapcTBeHHOM ycnyrH no 

o6meo6pa.3oBaTenhHOM nporpaMMe. 

MMHHHCTPaTHBHhIH pernaMeHT Tipe,.llCTasneHIDI 

3aITHCH Ha o6yqeHHe TIO ,I:{OTIOJIHHTeJibHOH 

2. PyKoBO,.llHTeAAM o6pa.3oBaTeJihHhIX opraHH3aQHH ,.llOITOJIHHTenhHoro o6pa.3oBaHHH, 

pea.rrH3YlOll.lHe o6meo6pa.30BaTeJihHbie nporpaMMbl ,I:{OTIOJIHHTeJihHOro o6pa.3oBaHHH, 

no,I:{Be,I:{oMcTBeHHhIM MHHHCTepcTBY KYJihTYPhl PecTiy6nHKH TaTapcTaH, 

pyKOBO,.llCTBOBaThCH HacTOHll.lHM PernaMeHTOM. 

3. Or,.lleny HayqHblX HCCJie,I:{OBaHHH, HHHOBaQHH H pa.3BHTHH Tip0<pecCHOHaJihHhIX 

KOMTieTeHQHM (<l>.<l>.Ko3h1pesa) MHHHCTepcTBa KYJihTYPhI PecTiy6nHKH TaTapcTaH B 

Tpex,I:{HeBHhIH cpoK, HCqHCJIHeMbIH B pa6oqHX ,I:{HHX, co ,I:{HH TIO,I:{TIHCaHHH ITpHKa.3a 

HaTipaBHTh ero Ha rocy,.llapCTBeHH)'IO perHCTpaQHlO B MHHHCTepCTBO lOCTHQHH 

PecTiy6nHKH TaTapcTaH. 

4. TipH3HaTh yTpaTHBllIHM CHJIY TipHKa.3 MHHHCTepcTBa KYJihTYPhI PecTiy6nHKH 

TaTapcTaH OT 16.12.2021 NQ 1060 O,.ll «06 yTsep)f(,.lleHHH A,.llMHHHCTPaTHBHoro 

pernaMeHTa Tipe,.llOCTaBneHHH rocy,.llapCTBeHHOH ycnyrH ITO 3aITHCH Ha o6yqeHHe ITO 

,I:{OTIOJIHHTeJibHOH o6meo6pa.30BaTeJibHOH TiporpaMMe». 

5. KoHTPOJih 3a HCITOJIHeHHeM HacToHmero TipHKa.3a B03JIO)f(HTh Ha Tiepsoro 

3aMeCTHTeJIH MHHHCTPa I0.11.A,.llraMosy. 

11.X.AlOTioBa 
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A.UMHHHCTPaTHBHbIH pernaMeHT 

y TBep)l(,lleH ITpHKa.30M 

MHHHCTepcTBa KYJihTYPbI 
Pecrry6nHKHTaTapcTaH 

OT« /h> 0/1 .N°!~ 6/f'f/
,:::/LJ cf eV 

ITpe.uocTaBJiemrn rocy.uapCTBeHHOH ycnyrH ITO 3am1CH Ha o6yqeHHe ITO )lOITOJIHHTeJibHOH 

06meo6pa.30BaTeJibHoH: nporpaMMe 

I . 06mHe nono)l(eHm1 

I. I . HacTOj{IUHH A)lMHHHCTPaTHBHbIH pernaMeHT npe.ucTasneHHj{ 

rocy.uapCTBeHHOH ycnyrH no 3anHCH Ha o6yqeHHe no )lOITOJIHHTeJibHOH 

o6meo6pa.3oBaTenbHOH nporpaMMe ycTaHaBnHBaeT CTaH.uapT H nopjl.JlOK npe.uocTasneHHj{ 

rocy.uapCTBeHHOH ycnyrH ITO 3anHCH Ha o6yqeHHe no .uonOJIHHTeJibHOH 

o6meo6pa.30BaTeJibHOH nporpaMMe o6pa.30BaTeJibHblMH opraHH3aI . .\Hj{MH, peanH3YJOIUHMH 
.uononHHTeJibHbie 06meo6pa.30BaTeJibHbie nporpaMMbI B Pecny6nHKe TaTapcTaH (.uanee -
rocy.uapcTBeHHaj{ ycnyra, PernaMeHT). 

I .2. Jlm\aMH, HMeIOIUHMH ITpaBO Ha nonyqeHHe rocy.uapCTBeHHOH ycnyrH, j{BJij{IQTCj{ 
rpa)l()laHe PoccHH:cKoH: <l>e.uepaU.HH, HHOCTpaHHbie rpa)l(,llaHe H nHu.a 6e3 rpa)l(,llaHCTBa 
nH6o Hx ynonHoMoqeHHbie npe.ucTaBHTenH, 06paTHB11mecj{ B OpraHH3aU.HIO c 

3aj{BJieHHCM 0 npe.uocTaBneHHH rocy.uapCTBeHHOH ycnyrH (.uanee - 3aj{BHTCJIH). 

KaTeropHH 3aj{BHTeneii: 

nHu.a, .uocTHr11me B03pacTa I 4 neT; 
pO,llHTeJIH ( 3aKOHHble npe.ucTaBHTeJIH) HecoseprneHHOJICTHHX JIHU,. 
flpe,llCTaBJij{Tb HHTepecbI 3aj{BHTeJijl Bnpase )lOBepeHHOe JIHU,O, .ueH:cTBYJOIUee Ha 

OCHOBaHHH )lOBepeHHOCTH, ocpopMneHHOH B COOTBeTCTBHH c 3aKOHO,llaTeJibCTBOM 

PoccHH:cKoH: <l>e.uepaU,HH. 
1.3. flpH npe.uocTasneHHH rocy.uapcTBeHHOH ycnyrH npocl>HnHposaHHe 

(npe.uocTasneHHH 3~BHTCJIIO rocy.uapcTBeHHOH ycnyrH B COOTBeTCTBHH c sapHaHTOM 
npe.uocTaBneHHj{ rocy.uapCTBeHHOH ycnyrH, COOTBeTCTBYIDIUHM npH3HaKaM 3aj{BHTeJij{, 
onpe.ueneHHbIM s pe3ynhTaTe aHKeTHposaHHj{, npoBO.JlHMoro opraHoM, 

npe.uocTaBJijlIOJUHM ycnyry) He npOBO)lHTCj{, 

2. CTaH.uapT npe.uocTasneHffj{ rocy.uapcTBeHHoH: ycnyrH 

2. I. HaHMeHoBaHHe rocy.uapcTseHHOH ycnyrH 

3anHCb Ha o6yqeHHe no .uonoJIHHTeJibHOH o6meo6pa.30BaTeJibHOH nporpaMMe 
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2.2. HawMeHosam1e opraHa, rrpe).J.OCTasmuorn;ero rocy).J.apcTBeHHYIO ycnyry 

OpraH, oTBeTcTBeHHhlH 3a rrpe).J.ocTasneHHe rocy).J.apcTseHHoi1: ycnyrw 
MHHHCTepcTBO KYJihTYPhI Pecrry6nHKH TaTapcTaH ().J.anee - MHHHCTepcTBO) 

Herrocpe).J.CTBeHHoe rrpe).J.OCTaBJieHHe rocy).J.apcTBeHHOH ycnyrw ocyrn;ecTBJISieTcSI 
o6pa30BaTeJihHhIMH opraHH3aQHSIMH, peaJIH3YJOI.IJ;HMH ).J.OIIOJIHHTeJihHhie 
06rn;eo6pa30BaTeJihHh1e rrporpaMMhI B Pecrry6nwKe TaTapcTaH ().J.anee - OpraHH3aU:HSI). 

2.3. Pe3yJihTaT rrpe).J.OCTasneHHSI rocy).J.apCTBeHHOH ycnyrw 

2.3.1. Pe3yJihTaToM rrpe).J.OCTasneHHSI rocy).J.apcTBeHHOH ycnyrw SIBJISieTcSI: 
BhIIIHCKa H3 rrpHKa3a o 3aqwcneHHH B OpraHH3aU:HIO (rro <PopMe, rrpwse).J.eHHOH 

B rrpwno:>KeHHH NQ 4 K PernaMeHzy ); 
yse).J.OMJieHHe 06 OTKa3e B rrpe).J.OCTaBJieHHH rocy).J.apCTBeHHOH ycnyrH (rro <PopMe, 

rrpHBe).J.eHHoii B rrpwno:>KeHHe NQ 2 K PernaMeHTy). 
2.3.2. Crroco6b1 rronyqeHHSI pe3yJihTaTa rrpe).J.ocTasneHHSI ycnyrw: 
B <Pop Me ::meKTpOHHoro ).J.OKyMeHTa, rro).J.rrHcaHHoro ycHJieHHOH 

KBaJIH<i>HU:HpoBaHHOH ::meKTPOHHOH IIO).J.IIHChlO ).J.OJI:>KHOCTHOfO JIHU:a OpramnaQHH 
B cooTBeTCTBHH c <l>e).J.epanhHhIM 3aKOHOM OT 6 arrpenSI 2011 ro).J.a NQ 63-<1>3 
«06 3JieKTpOHHOH IIO).J.IIHCH» ().J.anee - <l>e).J.epanhHhIH 3aKOH NQ 63-<1>3); 

B JIHqHhIH Ka6HHeT E).J.HHoro rropTana rocy).J.apcTBeHHhIX H MYHHU:HIIaJihHhIX ycnyr 
( <i>YHKU:Hii) ().J.anee - E).J.HHhIH rropTan ), IlopTane rocy ).J.apcTBeHHhIX H MYHHU:HIIaJihHhIH 
ycnyr ().J.anee - Pecrry6JIHKaHCKHH rropTan), HH<i>opMaU:HOHHoii cHcTeMhI «3JieKTPOHHoe 
o6pa3oBaHHe» Pecrry6nHKH TaTapcTaH ().J.anee - CHCTeMa «3neKTpOHHOe o6pa3oBaHHe» ). 

2.3.3. Ilo BbI6opy 3aSIBHTeJISI pe3yJihTaT rrpe).J.OCTaBJieHHSI rocy).J.apCTBeHHOH ycnyrH 
MO:>KeT 6hITh rronyqeH B MHoro<PyHKU:HOHaJihHOM u:eHTPe rrpe).J.OCTaBJieHHSI 
rocy).J.apcTBeHHhIX H MYHHU:HIIaJihHhIX ycnyr ().J.anee - M<l>U.) B <PopMe 3K3eMrrJISipa 
3JieKTpOHHoro ).J.OKYMeHTa, HarrpasneHHoro OpraHH3aU:Heii, pacrreqaTaHHoro Ha 
6yMa:>KHOM HOCHTene, 3asepeHHoro rreqaThlO M<l>U. H rro).J.IIHChlO pa6oTHHKa M<l>I.J.. 

2.3.4. 3aSIBHTeJih srrpase rronyqHTh pe3yJihTaT rrpe).J.ocTaBJieHHSI rocy).J.apcTBeHHOH 
ycnyrH B <PopMe 3JieKTpOHHOfO ).J.OKyMeHTa HJIH 3K3eMIIJISipa 3JieKTpOHHOf0 ).J.OKYMeHTa Ha 
6YMa:>KHOM HOCHTeJie B TeqeHHe cpoKa ).J.eHCTBHSI pe3yJihTaTa rrpe).J.OCTaBJieHHSI 
rocy).J.apcTBeHHOH ycnyrH. 

2.4. CpoK rrpe).J.OCTaBJieHHSI rocy).J.apcTBeHHOH ycnyrH 

2.4.1. CpoK rrpe).J.OCTaBJieHHSI rocy).J.apcTBeHHOH ycnyrw cocTaBJISieT ).J.eBSITh pa6oqHx 
).J.HeH c MOMeHTa perHCTpaU:HH 3aSIBJieHHSI H ).J.OKyMeHTOB - B cnyqae o6parn;eHHSI 3aSIBHTeJISI 
nwqHo s OpraHH3aU:HIO, JIH6o rrocryrrneHHe 3a.srnneHHH H HHhIX ).J.OKyMeHTOB, 
Heo6xo).J.HMhIX ).J.JISI rrpe).J.ocTasneHHSI rocy).J.apcTBeHHOH ycnyrw, B OpraHH3aQHIO qepe3 
M<l>I.J., E).J.HHhIH rropTan, Pecrry6nwKaHCKHH rropTan rrpH OTCYTCTBHH Heo6xo).J.HMOCTH 
rrpose).J.eHHH scTyrrw-i;eJihHhIX ( rrpHeMHhIX) HCIIhITaHHH. 

2.4.2. BhrnHcKa H3 rrpHKa3a o 3aqwcneHHH (spyqaeTc.si:) 3a.si:BHTen10 rrocne 
ocyrn;eCTBJieHHH csepKH opHrHHaJIOB ).J.OKYMeHTOB (6e3 Heo6XO).J.HMOCTH ).J.JISI 3aSIBHTeJISI 
rro).J.aqw s OpraHH3aU:HIO ).J.OIIOJIHHTeJihHhIX <PopM B 6yMa:>KHOM HJIH :JJieKTpOHHOM BH).J.e ), 
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tteo6xo,n:HMhIX .n:m1 rrpe.n:ocTaBJieHHH rocy.n:apcTBeHHOH ycrryrH, c ,n:aHHhIMH, YKa3aHHhIMH 
B 3aHBJieHHH, KOTOpaH ocymecTBJIHeTCH: 

1) rrpH tteo6xo,n:HMOCTH rrpose,n:eHHH scryrrHTeJihHhIX (rrpHeMHhIX) HCilhITaHHH - B 
TeqeHHe qeThipex pa6oqHx ,n:tteH: c MoMeHTa rrpoxo)l(,n:eHHH scryrrHTeJihHhIX (rrpHeMHhIX) 
HCilhITaHHH; 

2) rrpH OTCYTCTBHH tteo6xo,n:HMOCTH rrpose,n:eHffj{ BCTYITHTeJihHhIX (rrpHeMHhIX) 
HCilhITaHHH - B TeqeHHe qeThipex pa6oqHx ,n:HeH c MOMeHTa H3,n:aHHH rrpHKa3a 0 
rrpe.n:ocTasrreHHH rocy.n:apcTBeHHOH ycrryrH. 

2.4.3 . B crryqae HaJIHqffj{ OCHOBaHHH .ll:JIH OTKa3a B rrpe.n:ocTaBJieHHH 
rocy.n:apcTBeHHOH ycnyrH, yse,n:oMrreHHe 06 OTKa3e B rrpe.n:ocTaBJieHHH rocy.n:apcTBeHHOH 
ycrryrH HarrpaBJIHeTCH 3aHBHTemo B TeqeHHe o,n:Horo pa6oqero ,n:HH c MOMeHTa BhIHeCeHHH 
perneHffj{ 06 OTKa3e B rrpe.n:ocTaBJieHHH rocy,n:apcTBeHHOH ycnyrH HJIH spyqaeTCH 
3aHBHTemo rrpH ero JIHqHoM rroceIIJ,eHHH OpraHH3aUHH, Ho He paHee ,n:HH BhIHeceHHH 
pernettffj{ 06 OTKa3e B rrpe.n:ocTasrreHHH rocy.n:apcTseHHOH ycrryrH. 

2.4.4. OpraHH3aUHH e)l(ero.n:tto Ha TeKYIIJ,HH yqe6HhIH ro.n: ycTaHaBJIHBaeT rrepHO,ll;hI 
OCHOBHOro Ha6opa H .n:orrOJIHHTeJihHOro Ha6opa (rrpH HaJIHqHH Heo6xo,n:HMOCTH) B 
cooTBeTCTBHH c HaCTOHIIJ,HM PerrraMeHTOM H opraHH3aUHOHHo-pacrropH,n:HTeJihHhIM aKTOM 
OpraHH3aUHH. 3arrHCh B OprattH3au:mo MO)l(eT 6hITh rrpo,n:oJI)l(etta B TeqeHHe yqe6Horo 
ro.n:a rrpH HaJIHqHH cso6o,n:HhlX MeCT. 

2.4.5. IlpHOCTaHOBJieHHe rrpe.n:ocTaBJieHffj{ rocy.n:apCTBeHHOH ycnyrH 
3aKoHo,n:aTeJihCTBOM He rrpe.n:ycMOTpeHo. 

2.5. IlpaBOBhie OCHOBaHHH .ll:JIH rrpe.n:ocTaBJieHffj{ rocy.n:apcTBeHHOH ycnyrH 

Ha E,n:HHOM rropTane, Pecrry6JIHKaHCKOM rropTane pa3MeIIJ,eHh1: 
rrepeqeHh HOpMaTHBHhIX rrpaBOBhIX aKTOB, peryrrHp)'IOlll,HX rrpe,n:OCTaBJieHHe 

rocy.n:apcTBeHHOH ycrryrH; 
CBe,n:eHHH 06 oprattax (yqpe)l(,n:eHffj{X) H .ll:OJI)l(HOCTHhlX JIHU:aX, OTBeTCTBeHHhlX 3a 

ocymecTBJieHHe KOHTpoJIH 3a rrpe.n:ocTasrreHHeM rocy.n:apcTBeHHOH ycnyrH; 
HH<l.>opMaUHH o rropH,n:Ke .n:ocy.n:e6Horo (sHecy.n:e6ttoro) o6)1(aJIOBaHHH perneHHH H 

,n:eHCTBHH (6e3.zi;eH:cTBHH) opraHOB, rrpe.n:ocTaBJIHIOIIJ,HX rocy.n:apCTBeHHhie ycnyrH, a TaK)l(e 
HX .ll:OJl)l(HOCTHhlX JIHU, rocy,n:apcTBeHHhIX cJiy)l(aIIJ,HX, pa6oTHHKOB. 

2.6. l1cqeprrhIBaIOIIJ,HH rrepeqeHh .ll:OKYMeHTOB, Heo6xo,n:HMhIX .ll:JIH rrpe,n:ocTaBJieHHH 
rocy.n:apcTBeHHOH ycrryrH 

2.6. l. ,[(JIH rronyqeHHH rocy.n:apcTBeHHOH ycrryrH 3aHBHTeJih rrpe,n:cTaBJIHeT 
crre.n:yiorn:He ,n:oKyMeHThI: 

1) 3aHBJieHHe s <t>opMe ,n:oKyMeHTa Ha 6YMa)l(HOM HOCHTeJie (no <t>opMe, rrpHse,n:eHHOH 
B rrpHJIO)l(eHHH NQ 1 K PerrraMettry); 

B 3JieKTpOHHOH <t>opMe ( 3allOJIHHeTCH rrocpe,n:CTBOM BHeceHffj{ COOTBeTCTB)'IOIIJ,HX 
csep;eHHH B HHTepaKTHBHYIO <PopMy), IlO,lJ;IlHCaHHOe B COOTBeTCTBHH c rpe6osaffffj{MH 
<l>e.n:epanhHoro 3aKotta oT 6 arrpeJIH 2011 ro.n:a NQ 63-<1>3 «06 3JieKrpOHHOH rro,n:nHCH» 
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(,nanee <l>e,nepaJibHbIH 3aKOH N~ 63-<!>3), np.H o6paI.IJ:eH.H.H nocpe.LI:CTBOM 

Pecny6JI.11KaHcKoro nopTana; 

2) .r:i:oKyMeHT, y.r:i:ocToBep.SIIOI.IJ:.HH Jl.HLIHOCTb 3a.SIB.HTeJI.SI (npe.r:i:ocTaBJI.SieTC.SI np.11 

06paI.IJ:eH.11.11 B M<l>U .HJI.H OpraH.113au:.1110 ); 

3) .LI:OKyMeHT, y.r:i:ocTOBep.SIIOI.IJ:.HH JIJiqHOCTb npe.r:i:cTaB.HTeJI.SI 3a.SIB.HTeJI.SI, B CJiyqae 

o6paI.IJ:eH.H.SI 3a npe.r:i:ocTaBJieH.HeM rocy.r:i:apcTBeHHOH ycJiyr.11 npe.r:i:cTaB.HTeJI.SI 3a.SIB.HTeJI.si; 

4) .LI:OKyMeHT' CTO.LI:TBep)K.LI:aJOI.IJ:.HH CTOJIHOMoq.11.si npe.r:i:cTaB.HTeJI.SI 3a.SIB.HTeJI.SI, B CJiyqae 

o6paI.IJ:eH.H.SI 3a npe.r:i:ocTaBJieH.HeM rocy .r:i:apcTBeHHoii ycJiyn1 npe.r:i:cTaB.HTeJI.si 3a.sis.11TeJI.si; 

5) .LI:OKyMeHTbl 06 OTCYTCTB.H.H Me.LI:.HU:.HHCK.HX npoT.HBOilOKa3aH.HH AA.SI 3aH.SITl1H 

OT.LI:eJibHbIMl1 B.H.LI:aM.H .HCKYCCTBa, np.11 nocTynJieH.H.H no .LI:OilOJIH.HTeJibHbIM 

o6I.IJ:eo6pa30BaTeJlbHbIM nporpaMMaM B npe.r:i:ycMOTpeHHbIX 3aKOHO.LI:aTeJibCTBOM cJiyqa.six; 

6) KOil.H.SI CB.H.LI:eTeJibCTBa 0 pO)K.LI:eH.H.H HecosepllleHHOJieTHero, BbI.LI:aHHOe 

KOMneTeHTHbIM.H opraHaM.H .HHOCTpaHHOro rocy.r:i:apCTBa, ero HOTap.HaJibHO 

y.r:i:ocTosepeHHbIH nepeso.r:i: Ha pyccK.HH .SI3bIK (np.11 Han.Hq.1111). 

)J,JI.si noJiyqeH.H.SI rocy.r:i:apcTBeHHOH ycJiyr.11 B OpraH.H3au,.11.six, ocyI.IJ:eCTBJI.SIIOI.IJ:.HX 

a.r:i:anT.11posaHHYJO o6I.IJ:eo6pa3oBaTeJibHYJO nporpaMMY 06pa30BaTeJibHb1M11 

opraH.H3au,11.siM.11, pean.H3YJOI.IJ:.HM.H .r:i:onoJIH.HTeJibHbie 06I.IJ:eo6pa30BaTeJibHbie nporpaMMbI, 

pO.LI:.HTeJI.H (3aKOHHbie npe.r:i:cTaB11TeJI11) .r:i:onoJIH.HTeJibHO npe.r:i:cTaBJI.SIIOT KOil.HJO 

3aKJIJOqeH.H.SI CTC.HXOJIOfO-Me.LI:.HKO-ne.r:i:aror11qecKOH KOM.HCCl1.H Ha o6yqeH.He no 

a.r:i:anT.HBHOH o6pa30BaTeJibHOH nporpaMMe (.LI:JI.SI .r:i:eTeH c orpaH.11qeHHbIM.H 

B03M O)KH OCT.SIMM). 

,ll,oKyMeHTbl, COCTaBJieHHbie Ha .HHOCTpaHHOM .Sl3bIKe, IlO.LI:Jie)KaT nepeBo.r:i:y Ha 

pyccK11H: .SI3hIK. BepHocTb nepeso.r:i:a, no.r:i:JI.HHHOCTb no.r:i:n.11c.11 nepeso.r:i:q.11Ka 

cs.11.r:i:eTeJibCTBYJOTC.SI B nop.si.r:i:Ke, ycTaHOBJieHHOM 3aKoHo.r:i:aTeJibCTBOM Pocc.11iicKoii 

<l>e.r:i:epau,.1111 0 HOTap11aTe, JI.1160 Y.LI:OCTOBep.sieTC.SI anocT.HJieM B COOTBeTCTB.H.H c «faarcKOH 

KOHBeHU:.HeH, OTMeH.SIJOI.IJ:eH Tpe6osaH11e Jieran.113au:11.11 .HHOCTpaHHbIX OQJ.HU,.HaJibHbIX 

.LI:OKyMeHTOB» OT 5 OKT.SI6p.si 1961 ro.r:i:a. 

2.6.2. B cJiyqae, ecJI.11 .LI:JI.SI npe.r:i:ocTaBJieH11.si rocy.r:i:apcTBeHHOH ycJiyr.11 Heo6xo.r:i:11Ma 

o6pa6oTKa nepCOHaJibHbIX .r:i:aHHbIX Jl.HU:a, He .SIBJI.SIJOI.IJ:eroc.SI 3a.SIB.HTeJieM, 11 eCJI.H B 

cooTBeTCTB.H.H c 3aKoHo.r:i:aTeJihCTBOM Pocc.11iicKoii <I>e.r:i:epau:.1111 o6pa6oTKa TaK11x 

nepcoHaJibHbIX .r:i:aHHbIX MO)KeT ocyI.IJ:eCTBJl.SITbC.SI c cornaC.H.SI yKa3aHHOrO Jll1U,a, np.H 

o6paI.IJ:eH.H.H 3a noJiyqeH.HeM rocy .r:i:apCTBeHHOH ycJiyr.11 3a.SIB.HTeJib .LI:OCTOJIH.HTeJibHO 

npe.r:i:cTaBJI.SieT .r:i:oKyMeHTbI, no.r:i:Tsep)K.LI:aJOI.IJ:.He noJiyqeH.He cornac.11.si YKa3aHHoro JI.Hu,a 11JI11 

ero 3aKOHHOrO npe.r:i:cTaB.HTeJI.SI Ha o6pa60TKY nepcOHaJibHblX .r:i:aHHbIX yKa3aHHOf0 JI11u:a. 

,ll,oKyMeHTbl, CTO.LI:TBep)K.LI:aJOI.IJ:.He noJiyqeH.He cornac.H.SI, MOryT 6bITb npe.r:i:cTaBJieHbl B TOM 

q11cJie B cpopMe :meKTpOHHOrO .LI:OKyMeHTa. 

2.6.3. 3a.SIBJieH.He 11 np.HJiaraeMbie .LI:OKyMeHTbl MOryT 6bITb npe.r:i:cTaBJieHbl 

(HarrpasJieHbI) 3a.sis11TeJieM O.LI:H.HM 113 cJie.r:i:yJOI.IJ:.HX cnoco6os: 

1) qepe3 M<I>U Ha 6yMa)KHbIX HOC.HTeJI.SIX 11 B s.11.r:i:e JJieKTpOHHhIX .r:i:oKyMeHTOB, 

no.r:i:n.11caHHhIX (3asepeHHbIX) B cooTBeTCTB.H.H c Tpe6osaHH.SIM.H rryHKTa 2.6.4 PernaMeHTa; 

2) qepe3 E.LI:.HHhIH nopTaJI, Pecny6JI.HKaHCK.HH nopTan B :meKTpoHHOH cpopMe; 

3) np.11 JI.HqHOM np.HeMe B OpraH.H3aU:HJO .HJI.H M.HH.HCTepcTBO. 
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2.6.4. 3a.SIBHTeJIH npH HanpaBJieHHH 3a~rnJieHHH H Heo6XO'AHMbIX 'AOK)'MeHTOB 

nocpe'ACTBOM E'AHHoro nopTana, Pecrry6nHKaHcKoro nopTana no'AnHCbIBaJOT 3aHBJieHHe 

npocTOH 3JieKTPOHHOH nO'AnHCblO. 

,[(JIH nonyqeHHH npOCTOH 3JieKTPOHHOH nO'AnHCH 3~BHTeJIIO He06XO'AHMO npOHTH 

npol.le'Aypy perHCTPal.lHH ( ayTeHTHcpHKal.lHH) B E'AHHOH CHCTeMe H'AeHTHcpHKal.lHH H 

ayTeHTHcpHKal.lHH B HHcppacTPyKrype, o6ecneqwsaiome:H HHcpOpMal.lHOHHO

TeXHOJIOfHqecKoe B3aHMO'AeHCTBHe HHcpOpMal.lHOHHbIX CHCTeM, HCnOJib3yeMbIX 'AJIH 

npe'AOCTaBJieHHH rocy'AapcTBeHHbIX H MYHHI.lHnaJihHbIX ycnyr B 3JieKTpOHHOH cpopMe 

('Aanee - ECHA ) , a TaK)Ke nO'ATBep'AHTb yqeTHYID 3anHcb 'AO ypoBHH He HH)Ke 

CTaH'AapTHOH. 

2.6.5. 3neKTPOHH~ cpopMa 6naHKa 3aHBJieHHH pa3Mern;eHa Ha ocpHI.lHaJibHOM ca:HTe 

OpraHH3al.lHH. 

2.6.6. B 3aHBJieHHH 3aHBHTeJIH YKa3bIBaIDTCH cJie'AyIDrn;He o6H3aTeJibHbie cBe'AeHHjl: 

1) cpaMHJIHjl, HMH H OTqecTBO (nocJie'AHee - npH HaJIHqHw); 

2) 'AaTa pO)K'AeHHjl; 

3) peKBH3HTbI 'AOKyMeHTa, Y'AOCTOBepHiorn;ero JIHqHOCTb 3~BHTenH; 

4) 'AOnOJIHHTeJibH~ o6meo6pa3oBaTeJibHaH nporpaMMa, no KOTOpo:H 6y'AeT 

ocymecTBJieHo o6yqeHHe; 

5) Heo6XO'AHMOCTb C03'AaHHH 'AJIH nocrynaiomero cnel.lHaJibHbIX ycnoBHH npw 

npoBe'AeHHH scrynHTeJibHbIX HCnbITaHHH B CBH3H c ero HHBaJIH'AHOCTblO HJIH 

orpaHwqeHHbIMH B03MO)KHOCTHMH 3'AOpOBbH. 

B 3aHBJieHHH TaK)Ke cpHKcwpyeTcH cpaKT 03HaKOMJieHHH (s TOM qHcne qepe3 

HHcpopMal.lHOHHbie CHCTeMbl o6mero nOJib30BaHHH) c KOnHHMH JIHI.leH3HH Ha 

ocyrn;eCTBJieHHe o6pa30BaTeJibHOH 'AeHTeJibHOCTH, CBH'AeTeJibCTBa 0 rocy'AapcTBeHHOH 

aKKpe'AHTal.lHH o6pa30BaTeJibHOH 'AeHTeJibHOCTH no o6pa30BaTeJibHbIM nporpaMMaM H 

npHJIO)KeHHH K HMM HJIH OTCYTCTBHH KOnHH YKa3aHHOfO CBH'AeTeJibCTBa. <l>aKT 

03HaKOMJieHHH 3aBepHeTCH JIHqHo:H no'AnHCblO 3~BHTeJIH. 

Ilo'AnHCblO 3aHBHTeJIH 3aBepHeTC.SI TaK)Ke CJie'Ayiomee: 

cornacHe Ha o6pa6oTKY nonyqeHHbIX B CBH3H c npHeMOM B OpraHH3al.lHID 

nepcoHaJibHbIX 'AaHHbIX 06yqa10meroc.S1; 

03HaKoMneHHe c ycTaBoM OpraHH3al.lHH, c JIHI.leH3He:H Ha ocymecTBJieHHe 

o6pa30BaTeJibHOH 'Ae.SITeJibHOCTH, co CBH'AeTeJibCTBOM 0 rocy'AapCTBeHHOH aKKpe'AHTal.lHH, 

c 'AOnOJIHHTeJibHbIMH o6meo6pa3oBaTeJibHbIMH nporpaMMaMH H 'APYfHMH 'AOKyMeHTaMH, 

perJiaMeHTHPYIDIUHMH opraHH3al.lHIO H ocymecTBJieHHe o6pa30BaTeJibHOH 'AeHTeJibHOCTH, 

npaBa H 06.S13aHHOCTH o6yqaiorn;HXCH. 

2.6. 7. 3~BJieHHe H npHJiaraeMbie 'AOKyMeHTbl MOryT 6bITb npe'ACTaBJieHbl 

(HanpaBJieHbl) 3a.SIBHTeJieM O'AHHM H3 CJie'AyIDIUHX cnoco6qs: 

1) qepe3 M<l>U Ha 6yMa)l(HbIX HOCHTeJI.SIX H B BH'Ae 3JieKTPOHHblX 'AOKyMeHTOB, 

no'AnHcaHHbIX (3asepeHHbIX) B cooTBeTCTBHH c TPe6osaHHj[MH nyHKTa 2.6.4 PernaMeHTa; 

2) qepe3 E'AHHbIH nopTan, Pecny6nwKaHCKHH nopTan B 3JieKTPOHHOH cpopMe; 

3) npH nwqHOM npHeMe B OpraHH3al.lHID HJIH MHHHCTepcTBO. 

2.6.8. IlpH npHeMe Ha o6yqeHHe no o6pa30BaTeJibHbIM nporpaMMaM, Tpe6yiorn;HM y 
3aHBHTeJieH HaJIHqHH onpe'AeJieHHbIX TBopqecKHX cnoco6HOCTeH, cpH3HqecKHX H (HJIH) 

ncHXOJIOfHqecKHX KaqeCTB, npOBO'A,SITC.SI BCTynHTeJibHbie HCnbITaHHH. 



2.6.9. B 

B YITOJIHOMoqeHHhIX opraHax: 

cse.n;eHHH o HOMepe CHRJIC; 
cse.n;eHHH 06 HHBaJIH)l;HOCTH; 
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paMKaX Me)l(Be)l;OMCTBeHHoro 

.n;oKyMeHT, ITO)l;TBep)l(.n;aJO:W:HH ycTaHOBJieHHe OITeKH; 

CBe.n;eHHH 0 pO)l()l;eHHH HeCOBeprneHHOJieTHero. 

B3aHMO)l;eHCTBHH 

3aHBHTeJih BITpaBe ITpe.n;cTaBHTh )l;OKYMeHThI, ITO)l;TBep)l()l;aJO:rn:He BhIIIIeyKa3aHHhie 

cse.n;eHHH, ITO co6cTBeHHOH HHHUHaTHBe. 

y Ka3aHHhie )l;OKyMeHThl MOryT 6bITh ITOJiyqeHhl 3aHBHTeJieM HeITocpe.n;cTBeHHO B 

YITOJIHOMoqeHHhIX opraHH3aUHHX, B TOM qffCJie, ITPH HaJIHqHH TaKOH B03MO)l(HOCTH, B 

3JieKTpOHHOH <PopMe, H ITpe.n;cTaBJieHhI B ITopH.n;Ke, ITpe.n;ycMoTpeHHOM PernaMeHTOM .n;AA 

ITpe.n;cTaBJieHHH .n;oKyMeHTOB, oITpe.z:i;eneHHhIX ITYHKTOM 2.6.3 PerJiaMeHTa. 

HeITpe.n;cTaBJieHHe 3aHBHTeJieM Bh1rneyKa3aHHhIX .n;oKyMeHTOB He HBJIHeTcH 

OCHOBaHHeM )l;JIH OTKa3a 3aHBHTeJIIO B ITpe.z:i;ocTaBJieHHH rocy.z:i;apCTBeHHOH ycnyrH. 

2. 7. l1cqepITh1BalO:W:HH ITepeqeHh OCHOBaHHH )l;JIH OTKa3a B ITpHeMe )l;OKYMeHTOB, 

Heo6xo.n;HMhIX )l;JIH ITpe.z:i;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH 

2. 7 .1 . OcHoBaHHHMH )l;JIH OTKa3a B ITpHeMe .n;OKYMeHTOB, Heo6xo.n;HMhIX MH 

ITpe.z:i;ocTaBJieHHH rocy .z:i;apCTBeHHOH ycnyrH, HBJIHIOTCH: 

ITpe.n;cTaBJieH HeITOJIHhlH KOMITJieKT )l;OKYMeHTOB, YKa3aHHhlX B ITYHKTe 2.6 
PernaMeHTa; 

.n;oKyMeHThI, Heo6xo.n;HMhie .n;nH ITpe.z:i;ocTaBJieHHH rocy.z:i;apcTBeHHOH ycnyrH, 

yTpaTHJIH CHJiy; 

)l;OKyMeHThl co.z:i;ep)l(aT ITO)l;qHCTKH H HCITpaBJieHHH TeKCTa, He 3aBepeHHhie B ITOpH.n;Ke, 

ycTaHOBJieHHOM 3aKoHo.n;aTeJihCTBOM PoccHiicKo:H <I>e.z:i;epaUHH; 

)l;OKyMeHThl co.z:i;ep)l(aT ITOBpe)l(,lJ;eHHH, HaJIHqHe KOTOphIX He IT03BOJIHeT B ITOJIHOM 

o6oeMe HCITOJih30BaTh HH<l>opMaUHIO H CBe.n;eHHH, co.z:i;ep)l(a:rn:HeCH B )l;OKYMeHTax )];AA 

ITpe.z:i;ocTaBJieHHH rocy .z:i;apcTBeHHOH ycnyrH; 

HeKoppeKTHOe 3aITOJIHeHHe o6H3aTeJihHhIX ITOJieH 3aHBJieHHH; 

ITpe.n;cTaBJieHHe 3JieKTPOHHhIX o6pa30B )l;OKyMeHTOB, He IT03BOJIHIO:W:HX B ITOJIHOM 

o6oeMe ITpoqHTaTh TeKCT )l;OKyMeHTa H (HJIH) paCIT03HaTh peKBH3HThl )l;OKyMeHTa; 

ITO.z:i;aqa 3aHBJieHHH H HHhIX )l;OKYMeHTOB B 3JieKTPOHHOH <PopMe, ITO)l;ITHCaHHhIX c 

HCITOJih30BaHHeM 3JieKTpOHHOH ITO)l;ITHCH, He ITpHHa.n;Jie)l(a:w:eH: 3aHBHTeJIIO HJIH 

ITpe.n;cTaBHTeJIIO 3aHBHTeJIH; 

3JieKTpOHHOe 3a.~1BJieHHe ITO)l;aHhl JIHUOM, He HMelO:W:HM ITOJIHOMOqHif ITpe.n;cTaBJIHTh 

HHTepeChl3aHBHTeJIH; 

ITOCTYITJieHHe 3aHBJieHHH, aHanorHqHoro paHee 3aperHCTpHposaHHOMY 3aHBJieHHJO, 

cpoK ITpe.z:i;ocTaBJieHHH rocy.z:i;apCTBeHHOH ycnyrH ITO KOTOpOMY He HCTeK Ha MOMeHT 

ITOCTYITJieHHH paHee HaITpaBJieHHoro 3aHBJieHHH. 

2.7 .2. PerneHHe 06 OTKa3e B ITpHeMe .z:i;oKYMeHTOB c YKa3aHHeM ITpHqHH OTKa3a 

o<PopMJUieTCH B cooTBeTCTBHH c <PopMoii, ycTaHOBJieHHOH B ITPHJIO)l(eHHH M! 2 K 

PerJiaMeHTY' ITO)l;ITHChIBaeTCH ycHJieHHOH KBaJIH<l>HUHPOBaHHOH 3JieKTpOHHOH ITO)l;ITHChlO 

B ycTaHOBJieHHOM ITOpH.n;Ke yITOJIHOMoqeHHhIM )l;OJI)l(HOCTHhIM JIHUOM OpraHH3aUHH, H 
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HaTipaBmieTcSI 3aSIBMTemo s JilitJHbIH Ka6M:HeT E.n;MHoro TIOpTana, PecTiy6nM:KaHcKoro 

TIOpTana Ii (mrn) B M<l>U, mrn Ha 6yMa)l(HOM HOCliTeJie B .n;eHb TipliHSITliSI perneHMSI 06 

OTKaJe B Tipe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM. 

2. 7.3. 3aTipeIIJ,aeTCSI OTKa3bIBaTb B TiplieMe 3aSIBJieHml Ii liHblX )1.0KyMeHTOB, 

Heo6xo.n;MMbIX .n.nx Tipe.n;ocTasneHMSI rocy.n;apcTBeHHOH ycnyrM, s cnytiae, ecnM JaSIBJieHMe 

Ii )1.0KyMeHTbl, Heo6XO.ZJ.liMbie )1.JISI Tipe.n;ocTaBJieHM:SI rocy.n;apCTBeHHOH ycnyrli, TIO)l.aHbl B 

COOTBeTCTBlili c liH$OpMaQM:eH 0 cpoKax Ii TIOPSI.ZJ.Ke Tipe.n;ocTaBJieHM:SI rocy.n;apCTBeHHOH 

ycnyrM, oTiy6JIMKOBaHHOH Ha E.n;MHOM TIOpTane, Pecny6nM:KaHcKoM TIOpTane, 

Ha o$MQliaJibHOM caiiTe MMHMCTepcTsa, OpraHM:3aQMM. 

2.8. HctiepTibIBaIOIIJ,liH TiepetieHb OCHOBaHM:H )1.JISI TipliOCTaHOBJieHM:SI liJili OTKa3a B 

Tipe.n;ocTasneHMM rocy.n;apcTBeHHoii ycnyrM 

2.8.1. OcHoBaHMSI .ZI.JISI TipMocTaHosneHMSI Tipe.n;ocTaBJieHMSI rocy.n;apcTseHHOtt ycnyrM 

He Tipe.n;ycMoTpeHbI. 

2.8.2. OcHoBaHMSI .n.nx OTKa3a s Tipe.n;ocTasneHMM rocy.n.apcTBeHHoii ycnyrM: 

HaJilitJlie HeCOOTBeTCTByIOIIJ,liX CBe)l.eHM:H B 3aSIBJieHM:li Ii TIPliJIO)l(eHHbIX K HeMy 

)1.0KyMeHTax; 

HecooTBeTCTBMe KaTeropMM 3aSIBMTeJISI Kpyry JIMQ, yKaJaHHbIX s nyHKTe 1.2 
PernaMeHTa; 

HecooTseTCTBMe .n;oKyMeHTOB, YKaJaHHbIX s TIYHKTe 2.6 PernaMeHTa, TIO cpopMe MJIM 

co.n;ep)l(aHMIO TPe6oBaHliSIM 3aKoHo.n;aTeJibCTBa PoccMHCKoii <l>e.n;epaQMM; 

HaJilitJlie Me)l.M:QliHCKliX TIPOTliBOTIOKa3aHM:H )1.JISI OCBOeHliSI TiporpaMM TIO OT)l.eJibHblM 

Bli)l.aM liCKYCCTBa; 

oTcyTCTBMe cBo6o.n;HbIX MecT s OpraHM:3aQMM; 

HeSIBKa B OpraHM:3aQMIO B TetieHM:e tieTbipex pa6otiMX .n;Heii Tiocne TionytieHMSI 

yse.n;oMJieHMSI o Heo6xo.n;MMOCTM JilitiHoro TiocemeHMSI .n;nx 3aKJIIOtieHMSI .n;orosopa 06 

o6pa3oBaHMM; 

HeSIBKa Ha TipOXO)l(.ZJ.eHM:e BCTYTIMTeJibHbIX (TipM:eMHbIX) MCTibITaHM:tt s OpraHM3aQMIO; 

HeTipe.n;cTaBJieHlie OplirliHaJIOB .n;oKyMeHTOB B .n;eHb TipoBe.n;eHliSI BCTYTIMTeJihHhIX 

(TipMeMHbIX) MCTibITaHMtt B OpraHM3aQMli JIM:6o s cnytiae oTcyTcTBMSI Heo6xo.n;MMOCTM 

TipoBe.n;eHM:SI BCTYTIMTeJibHbIX (TiplieMHhIX) liCTibITaHM:tt B .n;eHh TIO)l.TiliCaHM:SI .n.orosopa; 

OTpliQaTeJibHbie pe3yJihTaThl BCTYTIMTeJihHbIX (TiplieMHbIX) liCTibITaHMH; 

HeCOOTBeTCTBlie liHcpopMaQlili, KOTopax co.n;ep)l(liTCSI B )1.0KyMeHTax, 

Tipe.n;cTaBJieHHbIX 3aSIBliTeJieM, .n;aHHbIM, TIOJiytieHHhIM B pe3yJihTaTe Me)l(Be)l.OMCTBeHHOfO 

liH$opMaQliOHHOfO B3aliMO)l.eHCTBliSI. 

2.8.3. 3aTipeIIJ,aeTcx oTKa3bIBaTh s Tipe.n;ocTaBJieHMM rocy.n;apcTBeHHoii ycnyrM s 

cnytiae, ecnM JaSIBJieHMe o Tipe.n;ocTasneHMM rocy.n;apcTBeHHOH ycnyrM Tio.n;aHo s 

COOTBeTCTBlili c liH$OpMaQM:ett 0 cpoKaX Ii TIOpSI.n;Ke Tipe.n;ocTaBJieHM:SI rocy .n;apCTBeHHOH 

ycnyrM, oTiy6nMKOBaHHOtt Ha E.n;MHOM TIOpTane, PecTiy6nM:KaHCKOM TIOpTane, 

ocpMQliaJihHOM ca.HTe MMHMCTepcTBa, OpraHM3aQMli. 
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2.9. Pa3Mep rmaThI, B3HMaeMoii 3a rrpe.n:ocTaBJieHHe rocy.n:apcTBeHHoii ycnyrH H crroco6h1 
ee B3HMaHHji 

rocy,n:apCTBeHHM ycnyra rrpe,n:OCTaBJijieTCji Ha 6e3B03Me3.ZJ:HOH OCHOBe. 

2.10. MaKCHMaJihHhiii cpoK O)KH.ZJ:aHHj{ B oqepe,n:H rrpH rro.z:i:aqe 3arrpoca 3aj{BHTeJieM o 
rrpe.n:ocTaBJieHHH rocy .n:apcTBeHHOH ycnyrH 

2.10.1. BpeM.SI O)KH.ZJ:aHHj{ rrpH JIHqHoM o6pameHHH Ha rronyqeHHe rocy.n:apcTBeHHoH: 
ycnyrH - He 6onee 15 MHHyT. 

2.10.2. TipH rronyqeHHH pe3yJihTaTa rrpe.n:ocTaBJieHHj{ rocy.n:apcTBeHHOH ycnyrH 
MaKCHMaJihHhIH cpoK Q)KH.ZJ:aHHj{ B oqepe.n:H He .ZJ:OJI)KeH rrpeBhIIIIaTh 15 MHHyT. 

2.11. CpoK H rropjl.ZJ:OK perHcTpaa;HH 3arrpoca 3aj{BHTeJ1jl o rrpe.n:ocTaBneHHH 
rocy.n:apcTBeHHOH ycnyrH 

2.11.1. TipH nHqHoM o6pameHHH B M<l>l..I, B ,n:eHh rro.z:i:aqH 3aj{BJ1eHHj{ 3MBHTemo 
BhI,n:aeTCj{ pacrrHcKa H3 AMC M<l>l..I, c perHcrpau;HoHHhIM HOMepoM, rro,n:TBep)K.n:aiomHM, 
qTo 3aSIBJieHHe OTrrpaBJieHO, H ,n:aTOH rro.z:i:aqH 3JieKTPOHHOf0 3aj{BJieHHj{. 

2.11.2. TipH HarrpaBJieHHH 3aj{BJieHHj{ rrocpe,n:cTBOM Pecrry6nHKaHcKoro rropTana, 
E,n:HHoro rropTana, Pecrry6nHKattcKoro rropTana 3aj{BHTenh B .n:eHh perHcTpau;HH 
3aj{BJieHHj{ rronyqaeT B JIHqHoM Ka6HHeTe E,n:HHoro rropTana, Pecrry6JIHKaHcKoro rropTana, 
ITO 3JieKrpOHHOH rroqTe yse.n:oMJieHHe, IIO.ZJ:TBep)K.n:a10mee, qTo 3aj{BJieHHe OTrrpaBJieHO, B 
KOTOpOM YKa3bIBa10TCj{ perHcrpaQHOHHhIH HOMep H ,n:aTa rro.z:i:aqH 3aj{BJieHHj{. 

2.11.3. TipH JIHqHoM o6pameHHH B OpraHH3aQHIO perHcrpaQHji 3arrpoca 
ocymecTBJijleTcj{ B .n:etth o6pameHHji 3aj{BHTeJijl. 

2.12. Tpe6oBaHHj{ K IIOMemeHHj{M, B KOTOpbIX rrpe.n:ocTaBJijlJOTCj{ rocy .n:apCTBeHHhie 
ycnyrH 

2.12. l. Tipe.n:ocTaBJieHHe rocy.n:apcTBeHHOH ycnyrH ocymecTBJij{eTcj{ B 3,n:aHHj{X H 
IIOMemeHHj{X, o6opy.n:oBaHHhIX rrpOTHBOIIO)KapHOH CHCTeMOH H CHCTeMOH 
IIO:>KapoTyIIIeHHj{. 

MecTa rrpHeMa 3MBHTeneii 06opy.n:y10Tcj{ Heo6xo,n:HMOH Me6eJihlO .ZJ:Jljl 0<popMneHHj1 
.n:oKyMeHTOB, HH<l>OpMaQHOHHhIMH CTeH,n:aMH. 

06ecrreqHBaeTCj{ 6ecrrpeIUITCTBeHHhIH .n:ocTyrr HHBaJIH.ZJ:OB K Mecry rrpe.n:ocTaBJieHHj{ 
rocy.n:apCTBeHHOH ycnyrH (y.n:o6HhIH BXO.ZJ:-BhIXO.ZJ: B IIOMemeHHj{ H rrepeMemeHHe B HX 
rrpe.n:enax). 

BH3YaJihHaj{, TeKcToBaj{ H MYJihTHMe,n:HHHM HH<i>opMaQHji o rropj{.n:Ke 
rrpe.n:ocTaBJieHHj{ rocy.n:apCTBeHHOH ycnyrH pa3MemaeTCj{ B y.n:o6HhIX .ZJ:Jijl 3MBHTeJieH 
MeCTaX, B TOM qffcJie c yqeTOM orpaHHqeHHhIX B03MO:>KHOCTeH HHBaJIH.ZJ:OB. 

2.12.2. B cooTBeTCTBHH c JaKotto.n:aTeJibCTBOM PoccHiicKoii <l>e.n:epaQHH o 
COQHaJihHOH 3amHTe HHBaJIH.ZJ:OB B u;enxx 6ecrrpeIUITCTBeHHOf0 .n:ocTyrra K MeCTY 
rrpe.n:ocTaBJieHHji rocy.n:apcTBeHHOH ycnyrH o6ecrreqHBaeTcj{: 
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1) B03MO)l(HOCTb noca,n;KM B TpaHcnopTHOe cpe,n;CTBO M BblCa.LJ;KH 113 Hero, B TOM 

q11cJie c HCilOJ1b30BaHHeM KpecJia-KomICKH; 

2) conpOBO)l(,ll;eHHe HHBaJIM.LJ;OB, HMelOI.QHX CTOHKHe paCCTPOHCTBa <PYHKQHH 3pemu1 

11 caMOCTOSITeJibHOro nepe,n;BM)l(eHHSI, 11 OKa3aHHe HM IlOMOI.QH; 

3) Ha,n;Jie)l(aI.Qee pa3MeI.QeHHe o6opy.n;oBaHMSI M HOCHTeJieH MH$OpMaQMM, 

Heo6xo,n;HMblX .LJ;JISI o6ecneqeHHSI 6ecnpenSITCTBeHHOfO .z:i;ocTyna MHBaJIM.LJ;OB K ycJiyraM c 

y11eTOM orpaHH1IeHHH HX )l(M3He,n;eSITeJibHOCTH; 

4) .z:i;y6JIHpOBaHMe Heo6xo.n;MMOH .LJ;JUI HHBaJIH.LJ;OB 3BYKOBOH 11 3pMTeJibHOH 

MH$opMaQHM, a TaK)l(e Ha,n;n11ceii, 3HaKOB H HHOH TeKCTOBOH 11 rpa$1111eCKOH MH$opMaQHH 

3HaKaMM, BbmOJIHeHHhIMH peJihe$Ho-To11e11HbIM rnp11$TOM EpaHJISI; 

5) .z:i;onycK cyp.z:i;onepeso.z:i;1111Ka 11 TH$Jiocyp.z:i;onepeso.z:i;1111Ka; 

6) .z:i;onycK co6aKM-npoBO.LJ;HMKa npH HaJIH1IHH .LJ;OKyMeHTa, IlO.LJ;TBep)l(.LJ;alOI.Qero ee 

cnea:MaJibHOe 06yqeH11e H BhI,n;asaeMoro no $opMe H B nopSI.LJ;Ke, KOTOpbie ycTaHoBJieHbI 

np11Ka30M MMHMCTepcTBa Tpy.z:i;a H cou;MaJibHOH 3aI.QMTbI PoccMHcKoH <l>e.z:i;epau:11H 

OT 22 MIOHSI 2015 r. N~ 386H «06 YTBep)l(.LJ;eHMM $opMbI .z:i;oKyMeHTa, no.n;Tsep)l(,n;aioI.Qero 

cnea:HaJibHoe 06yqeH11e co6aK11-nposo.n;HMKa, 11 nopSI,n;Ka ero Bb1.n;a1111». 

7) OKa3aH11e COTPY.LJ;HHKaMH OpraHH3aQMH, MMHHCTepcTBa noMOI.QH HHBaJIM,n;aM 

B npeo.n;oJieHMM 6apbepoB, MeillalOI.QHX IlOJiyqeHHIO HMM ycJiyr HapaBHe c .z:i;pyrMMM 

JIMQaMM. 

2.12.3. Tpe6osaHHSI B 11acT11 06ecne11eHID1 .z:i;ocTynHOCTH .LJ;JISI HHBaJIH.LJ;OB o6neKTOB, B 

KOTOpbIX ocyI.QeCTBJISieTCSI npe.z:i;ocTaBJieHMe rocy.z:i;apcTBeHHOH ycJiyr11, H cpe,n;CTB, 

MCilOJ1b3YeMblX npM npe.z:i;ocTaBJieHHM rocy.z:i;apcTBeHHOH ycJiyr11, npHMeHSIIOTCSI K 

o6'beKTaM H cpe,n;CTBaM, BBe.LJ;eHHbIM B 3KCnJiyaTaQHIO HJIH nporne,n;IllHM MO,n;epHH3aQHIO, 

peKOHCTPYKQHIO IlOCJie 1 HIOJISI 2016 ro.z:i;a. 

2.13. TioKa3aTeJIM .LJ;OCTYITHOCTM 11 Ka1IeCTBa rocy.z:i;apCTBeHHOH ycJiyr11 

2.13.1. TioKa3aTeJISIMH .z:i;ocrynHOCTH npe.z:i;ocTaBJieHMSI rocy.z:i;apCTBeHHOH yceyrH 

SIBJISllOTCSI: 

1) pacnoJIO)l(eHHOCTb IlOMeI.QeHHSI, B KOTOpOM Be,n;eTCSI npMeM, BhI,n;aqa .z:i;oeyMeHTOB B 

30He .z:i;ocTynHocTM o6I.QeCTBeHHoro TPaHcnopTa; 

2) HaJIM1IMe Heo6xo,n;MMOf0 KOJ1H1IeCTBa cneQMaJIMCTOB, a TaK)l(e IlOMeI.QeHHH, B 

KOTOpbIX ocyI.QeCTBJISieTCSI npMeM .z:i;oeyMeHTOB OT 3aSIBHTeJieH; 

3) HaJIH1IHe 11c11epnb1sa10I.QeH MH$opMaQHH o cnoco6ax, nopSI,n;Ke H cpoKax 

npe.z:i;ocTaBJieHHSI rocy.z:i;apcTBeHHOH ycJiyrM Ha HH$OpMaQHOHHhlX CTeH.n;ax, o$HU:HaJibHOM 

caHTe MMHMCTepcTBa, OpraHM3aQMM, Ha E,n;HHOM nopTaJie, Pecny6JIMKaHCKOM nopTaJie; 

4) OKa3aH11e noMOI.QH HHBaJI11,n;aM COTPY.LJ;HMKaMM OpraHM3au;1111, M11H11cTepcTsa 

B npeo.n;oJieHMH MHbIX 6apbepoB, He CBSI3aHHblX c 06ecne11eHHeM .LJ;OCTYITHOCTH 

IlOMeI.QeHHH .LJ;JISI HHBaJIM.LJ;OB, MeillalOI.QMX IlOJiy11eHHIO HMM ycJiyr HapaBHe c .z:i;pyrMMH 

JIHQaMH. 

2.13.2. TioKa3aTeJISIMM KaqecTBa npe.z:i;ocTaBJieHMSI rocy.z:i;apcTBeHHOH ycJiyr11 

SIBJISllOTCSI: 

1) co6JIIO.LJ;eHMe cpOKOB npHeMa 11 paCCMOTpeHHSI .LJ;OKYMeHTOB; 

2) co6Jiio,n;eHMe cpoKa noJiyqeHHSI pe3yJibTaTa rocy.z:i;apcTBeHHOH yceyr11; 
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3) OTCYTCTBlfe o6ocHoBaHHhIX )l(aJI06 Ha HapyrneHtt.SI PernaMeHTa, coseprneHHhie 

coTpy,IJ,HttKaMtt OpraHtt3aI.J,ttlf, M11H11cTepcTBa, M<l>lJ.. 

4) KOJIIfqecTBO B3alfMO,IJ,eikTB11M 3a.SIBlfTeJI.SI c ,IJ,OJI)l(HOCTHhIMlf JllfI.J,aMlf (6e3 yqeTa 
KOHCYJihTau,ttif ): 

4.1) B3attMO,IJ,eifcTBlfe 3a.SIBMTeJI.SI c pa6oTHHKaMlf M<l>U. nptt npe,IJ,OCTasneHlflf 

rocy,IJ,apcTBeHHoif ycnyrtt ocyrn:ecTBJI.SieTc.SI O,IJ,lfH pa3 nptt npe,IJ,cTasneHMH 3a.SIBJieHtt.SI co 
BCeMlf Heo6XO,IJ,lfMhIMlf ,IJ,OKyMeHTaMtt; 

4.2) O,IJ,lfH pa3 B cnyqae Heo6xo,IJ,ttMOCTlf nonyqeHtt.SI pe3yJihTaTa npe,IJ,ocTasneHtt.SI 

rocy,IJ,apcTBeHHoif ycnyrtt B M<l>U. B cpopMe 3K3eMTIJI.Sipa 3JieKTpOHHoro ,IJ,oKyMeHTa Ha 
6yMa)l(HOM HOClfTeJie. 

CTpo,IJ,OJI)l(lfTeJihHOCTh O,IJ,Horo B3attMo,IJ,eif cTBlf.SI 3a.SIBMTeJI.SI c ,IJ,OJI)l(HOCTHhIMlf nttu,aMtt 

nptt rrpe,IJ,OCTaBJieHlflf rocy,IJ,apCTBeHHOM ycnyrtt He rrpeBhIWaeT 15 MlfHyT. 

3a.SIBMTeJih snpase ou,eHMTh KaqecTBO rrpe,IJ,OCTaBJieHtt.SI rocy,IJ,apcTBeHHoif ycnyrtt c 

noMOW:hIO ycTpoiicTB rro,IJ,Blf)l(HOM pa,IJ,ttoTenecpoHHOii CB.SI3lf, c ttcrroJih30BaHtteM E,IJ,ttHoro 

rropTana, Pecrry6nttKaHCKoro nopTana, TepMMHaJihHhIX ycTpoifcTB. 

2.13 .3. 11HcpopMaI.J,lf.SI o xo,IJ,e npe,IJ,ocTaBJieHtt.SI rocy,IJ,apcTBeHHOif ycnyrtt MO)l(eT 6hITh 
rronyqeHa 3a.SIBMTeJieM B JIIfqHoM Ka6ttHeTe Ha E,IJ,ttHOM rropTane 11n11 Ha 

Pecny6nttKaHCKOM rropTane, B M<I>U.. 

,Zl,ocTyn K cse,IJ,eHM.SIM o npe,IJ,ocTasneHHlf rocy,IJ,apcTBeHHoif ycnyrtt, nop.SI,IJ,Ke 
rrpe,IJ,OCTaBJieHlf.SI ycnyrtt If lfHhIM ,IJ,OKyMeHTaM BhIITOJIH.SleTC.SI 6e3 npe,IJ,BapttTeJihHOM 

asToptt3aI.J,ttlf 3a.SIBMTeJI.SI B «JllfqHoM Ka6ttHeTe» Ha E,IJ,ttHOM rropTane, Pecny6nttKaHcKoM 

rropTane. 

nocne aBTOptt3aI.J,lflf B «JllfqHoM Ka6ttHeTe» Ha E,IJ,lfHOM rropTaJie, Pecrry6JittKaHCKOM 

nopTaJie 3a.SIBlfTeJih lfMeeT B03MO)l(H0CTh: 

TIO,IJ,aTh 3a.SIBJieHlfe, Heo6xO,IJ,lfMOe ,IJ,JI.SI rrpe,IJ,OCTaBJieHlf.SI rocy,IJ,apCTBeHHOM ycJiyrtt; 

rrptt He06XO,IJ,lfMOCTlf rrpttKpenHTh 3JieKTpOHHhie o6pa3U,hl ,IJ,OKyMeHTOB 

( rpacpttqecKtte cpaiiJihI ), Heo6xo,IJ,lfMhie ,IJ,JI.SI rrpe,IJ,ocTaBJieHtt.SI rocy ,IJ,apcTseHHoii ycJiyrtt; 

rroJiyq11Th cse,IJ,eHtt.SI o xo,IJ,e npe,IJ,ocTaBJieHM.SI rocy,IJ,apcTBeHHOif ycJiyrtt; 

noJiyqttTh ttHcpopMau,mo o pe3yJihTaTe npe,IJ,ocTaBJietttt.SI rocy,IJ,apcTBeHHOif ycJiyrtt. 
)],JI.SI o6ecneqeHlf.SI B03MO)l(HOCTlf TIO,IJ,aqlf B ::rneKTpOHHOM cpopMe 3a.SIBJieHlf.SI 11 

,IJ,OKyMeHTOB, Heo6xo,IJ,lfMhIX ,IJ,JI.SI rrpe,IJ,OCTaBJieHlf.SI rocy,IJ,apCTBeHHOM ycJiyrtt, 3a.SIBlfTeJih 
,IJ,OJI)l(eH lfMeTh Kmoq npocTOM 3JieKTpOHHOM ITO,IJ,Ill1Clf. )],JI.SI noJiyqeHlf.SI Kmoqa npOCTOM 

3JieKTpOHHOM TIO,IJ,IIlfClf (,IJ,anee - rrpocTa.SI 3JieKTpOHHa.SI TIO,IJ,IIlfCh) 3a.SIBlfTemo Heo6xo,IJ,lfMO 

npoifTM npou,e,IJ,ypy perttcTPaU.ttlf B ECHA. 0HJiaifH-cpopMa rrpe,IJ,sapttTeJihHOH 
perttcTpau,1111 s ECHA pa3Mern:eHa Ha caifTe B ttHcpopMau,ttoHHO-TeJieKoMMYHMKau,ttoHHOif 

ceTM «11HTepHeT>> (,IJ,oMeHHOe MM.SI caM:Ta B ceTlf «11HTepHeT» - esia.gosuslugi.ru/). 
nocne npOX0)1(,IJ,eHl1.SI npou,e,IJ,yphl perlfCTpaU,lflf B ECHA (KaK cp11311qecKoro JilfI.J,a) 

3a.SIBMTeJih - cptt3IfqecKoe Jittu,o ,IJ,OJI)l(eH asToptt3oBaThC.SI Ha E,IJ,MHOM nopTane, 
Pecrry6JittKaHCKOM rropTane, lfCIIOJih3Y.SI npocTyIO 3JieKTpOHHYIO TIO,IJ,TilfCh. nocJie 
asToptt3aI.J,lflf s «JllfqHoM Ka6ttHeTe» Ha E,IJ,MHOM rropTane, Pecny6JI11KaHcKoM rropTane, 

3a.SIBlfTeJih IIOJiyqaeT ,IJ,OCTYII K paHee rro,IJ,aHHhIM 3a.SIBJieHlf.SIM 11 pe3yJihTaTaM 

rrpe,IJ,OCTaBJieHlf.SI ycJiyr B 3JieKTpOHHOM Blf,IJ,e. 
2.13.4. rocy,IJ,apCTBeHHa.SI ycJiyra ITO 3KCTepp11TOp11aJihHOMY IIplIHI.J,lfIIY If B COCTaBe 

KoMnJieKcttoro 3arrpoca He npe,IJ,ocTaBJI.SieTc.SI. 
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2.14. 11Hhie Tpe6osam-1.S1 K ITpe.n;ocTaBJiemuo rocy.n;apcTBeHHo:H ycJiyrH, B TOM qHcJie: 
yqHThIBaIOm:He oco6eHHOCTH ITpe.n;ocTaBJieHHj{ rocy.n;apCTBeHHOH ycJiyrH B 

MHorocpyHKI(HOHaJihHhIX u;eHTPaX H oco6eHHOCTH ITpe.nocTaBJieHffj{ rocy.n;apCTBeHHOH 
ycJiyrH B 3JieKTpOHHOH cpopMe; 

o ITpe.nocTaBJieHHH cse.n;eHHH o rocy.n;apcTBeHHoii ycJiyre Ha rocy.n;apcTBeHHhIX 
j{3hIKax PecITy6JIHKH TaTapcTaH. 

2.14.1. flpe.nocTaBJieHHe rocy.napcTBeHHoii ycJiyrH ocymecTBJijieTcj{ B JI1060M M<l>U 
ITO BhI6opy 3aj{BHTeJijl He3aBHCHMO OT MeCTa ero )l(HTeJihCTBa HJIH MeCTa cpaKTHqecKoro 
ITPO)l(HBaHHj{ ( ITpe6hIBaHHji) ITO 3KCTeppHTOpHaJihHOMY ITpHHU:HITY. 

2.14.2. flpH ITpe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycJiyrH B 3JieKTpOHHOM BH.n;e 
3aj{BHTeJih BITpase: 

a) ITOJiyqHTh HHcpopMaQHIO o ITOpj{.n;Ke H cpoKax ITpe.nocTaBJieHHji rocy.n;apcTBeHHOH 
ycJiyrH, pruMemeHffYIO Ha E.n;HHOM ITOPTaJie H Ha Pecrry6JIHKaHcKoM ITOPTaJie; 

6) ITo.n;aTh 3ajiBJieHHe o ITpe.nocTaBJieHHH rocy.n;apcTBeHHoii ycJiyrH, HHhie 
}.J;OKyMeHThl, Heo6xo.n;HMhie ).J;Jlj! ITpe.n;ocTaBJieHHji rocy.napCTBeHHOH ycJiyrH, B TOM q11cJie 
}.J;OK)'MeHThl H HHcpopMal(HIO, 3JieKTpOHHhie o6pa3hl KOTOphIX paHee 6hIJIH 3aBepeHhl B 
COOTBeTCTBHH c ITYHKTOM 72 qacTH 1 CTaThH 16 <l>e.n;epaJihHOro 3aKOHa OT 27 HIOJijl 2010 
ro.na NQ 210-<1>3 «06 opraHH3aQHH ITpe.n;ocTaBJieHffj{ rocy.n;apcTBeHHhIX 11 
MYHHU:HITaJihHhIX yceyn> (.n;aJiee - <l>e.nepaJihHhIH 3aKoH NQ 210-<1>3), c HCITOJih30BaHHeM 
E.n;11Horo ITOPTaJia, PecITy6JIHKaHcKoro ITOPTaJia; 

B) ITOJiyqHTh CBe.n;eHHj{ 0 xo.n;e BhIIIOJIHeHHj{ 3aSIBJieHHH 0 ITpe.n;ocTaBJieHHH 
rocy.n;apCTBeHHOH ycJiyrH, ITO}.J;aHHhlX B 3JieKTPOHHOH cpopMe; 

r) ocymecTBHTh ou;eHKY KaqecTBa ITpe.nocTaBJieHHj{ rocy.n;apcTBeHHOH ycJiyrH 
ITocpe.n;cTBOM E.n;HHoro ITOPTaJia, Pecrry6JIHKaHCKoro ITOPTaJia; 

.n) ITorryqHTh pe3yrrhTaT ITpe.n;ocTasrreHHj{ rocy.n;apcTBeHHOH ycJiyr11 B cpopMe 
yse.n;oMJieHffj{; 

e) ITo.n;aTh )l(aJio6y Ha perneHHe 11 .n;eH:cTBHe (6e3.n;eH:cTBHe) OpraHH3au;HH, 
M11HHCTepcTBa, a TaK)l(e ero .n;OJI)l(HOCTHhIX rrHu;, rocy.n;apcTBeHHhIX cJiy)l(am11x 
ITocpe.n;cTBOM E.n;HHoro ITOPTaJia, PecITy6rr11KaHCKoro ITOPTaJia, 06ecITeqHsa10meii ITpou;ecc 
.n;ocy.n;e6Horo (BHecy.n;e6Horo) 06)1(aJIOBaHffj{ perneHHH H .ne:HCTBHH (6e3.n;eifCTBffj{), 
coBeprneHHhIX ITPH ITpe.n;ocTaBrreHHH rocy.n;apcTBeHHhIX ycrryr opraHaMH, 
ITpe.nocTaBJij{IOII.lHMH rocy.n;apcTBeHHhie ycrryrH, HX }.J;OJI)l(HOCTHhIMH JIHI(aMH, 
rocy .napCTBeHHhIMH crry)l(am11MH. 

2.14.2. <l>opMHpOBaHHe 3aSIBJieHHj{ ocymecTBJij!eTCj{ ITOcpe.n;CTBOM 3aITOJIHeHHj{ 
3rreKTpOHHOH cpopMhI 3aj{BJieHHj{ Ha E.n;HHOM ITOPTaJie, PecITy6rr11KaHCKOM ITOpTaJie, 
CHCTeMhl «3rreKTpOHHOe o6pa30BaHHe» 6e3 Heo6xo.n;HMOCTH }.J;OITOJIHHTeJihHOH IT0.n;aq11 
3aj{BJieHHj{ B KaKoif-rrH6o HHOH cpopMe. 

2.14.3. 3aITHCh 3aHBHTerreif Ha ITpHeM B M<l>U (.n;aJiee - 3aITHCh) ocymecTBJij!eTCji 
ITocpe.n;cTBOM E.n;11Horo ITOPTaJia, PecITy6rr11KaHcKoro ITOPTaJia, TerrecpoHa KOHTaKT-u;eHTPa 

M<l>U. 
3aHBHTemo npe~OCTaBJIHeTC.H B03M0)1(HOCTb 3aITHCH Ha JII06hie CB06o.n;Hhle ).J;Jlj{ 

ITpHeMa .n;aTy H speMj{ B ITpe.n;errax ycTaHOBJieHHoro B M<l>U rpacp11Ka ITpHeMa. 
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,[(;u1 oeymeeTsneHH.SI npe.LI.sapHTenbHOH 3anHeH noepe.LI.eTBOM Peeny6nHKaHeKoro 
nopTana 3a.SIBHTemo He06XO.LJ.HMO YKa3aTb 3anpaurnsaeMbie eHeTeMOH .LI.aHHbie, B TOM 
qHene: 

1) q>aMHnmo, HM.SI, oTqeeTBO (noene.LJ.Hee - npH HanHqHH); 
2) HOMep TenecpoHa; 
3) a.LI.pee 3neKTJJOHHOH noqTbI (no )l(enaHmo); 
4) )l(enaeMy10 .LI.ary H speM.SI npHeMa. 
B e~ae HeeooTBeTeTBH.SI ese.LI.eHHH, KOTOpb1e eoo6mHn 3a.SIBHTenb npM 

npe.LJ.BapHTenbHOH 3anHeH, .LJ.OKyMeHTaM, npe.LI.eTaBneHHblM 3a.SIBHTeneM npH nHqHoM 
npHeMe, npe.LJ.BapHTenhHa.SI 3anMeb aHHynHpyeTe.SI. 

TipH oeymeeTsneHHH npe.LJ.BapHTenbHOH 3anMeH 3a.S1BHTen10 06eeneqMsaeTe.S1 
B03MO)l(HOeTh paeneqaTaTh TanoH-nO.LJ.TBep)l(.LJ.eHHe. B en~ae, eenM 3a.SIBMTenh eoo6IUHT 
a.LI.pee 3neKTJJOHHOH noqTbI, Ha yKaJaHHbIH a.LI.pee TaK)l(e Hanpasn.S1eTe.S1 HHcpopMaQH.SI o 
no.LI.TBep)l(.LJ.eHHH npe.LJ.BapHTenhHOH 3anMeH e YKaJaHHeM .LI.aTbI, speMeHH H MeeTa npMeMa. 

TipH oeymeeTBneHHH npe.LI.BapHTenbHOH 3anHeH 3a.SIBHTenb B 06.Sl3aTenbHOM nop.Sl.LJ.Ke 
HHcpopMHpyeTe.SI 0 TOM, qTo npe.LJ.BapHTenbHa.SI 3anMeb aHHynHpyeTe.SI B en~ae ero He.SIBKH 
no HeTeqeHHH 15 MHHYT e Ha3HaqeHHoro speMeHH npHeMa. 

3a.SIBHTenb B n106oe BpeM.SI Bnpase OTKa3aTbe.SI OT npe.LI.BapHTenbHOH 3anMeH. 
3anpemaeTe.SI Tpe6oBaTb OT 3a.SIBHTen.SI eoseprneHH.SI HHbIX .LI.eHeTBHH, KpoMe 

npoXO)l(.LJ.eHH.SI H.LI.eHTHcpHKaQHH H ayreHTHcpHKaQHH B eOOTBeTeTBHH e HOpMaTHBHblMH 
npaBOBbIMH aKTaMH PoeeH:HeKo:H <l>e.LI.epau;MH, yKaJaHH.SI u;enH npHeMa, a TaK)l(e 
npe.LJ.OeTaBneHH.SI eBe.LI.eHHH, HeOOXO.ll.11MblX .LJ.n.SI paeqeTa .LJ.nMTenbHOeTH BpeMeHHOro 
HHTepsana, KOTOpbIH Heo6XO.LJ.HMO 3a6pOHHpOBaTb .LJ.n.SI npHeMa. 

2.14.4. 11HcpopMaQH.SI o nop.Sl.LJ.Ke npe.LI.oeTaBneHH.SI roey.LI.apeTBeHHOH yenyrH 
pa3MemaeTe.S1 Ha roey.LI.apeTBeHHbIX .Sl3bIKax Peeny6nHKH TaTapeTaH. 

3. CoeTaB, noene.LI.oBaTenhHOeTb H epoKH BhmonHeHH.SI a.LI.MHHHeTpaTHBHbIX npou;e.LI.yp 

3.1. OnHeaHHe noene.LI.osaTenbHOeTH .LI.eiieTBHH npH npe.LJ.OeTasneHHH 
roey .LI.apeTBeHHOH yenyrH. 

3.1.1. Tipe.LI.oeTasneHHe roey.LI.apeTBeHHOH yenyrM BKn10qaeT B ee6.S1 ene.LI.YJOIII.He 
npou:e.LI.ypb1: 

1) KoHeynhTMposaHMe 3a.S1BHTen.S1; 
2) npHH.SITHe H paeeMOTJ)eHHe KOMnneKTa .LJ.OKyMeHTOB, npe.LJ.eTaBneHHbIX 

3a.SIBMTeneM; 
3) HanpasneHHe Me)l(Be.LJ.OMeTBeHHblX 3anpoeoB B opraHbl, yqaeTBYIOIUHe B 

npe.LJ.OeTaBneHHH roey.LI.apeTBeHHOH yenyrH; 
4) no.LJ.rOTOBKa pe3ynhTaTa roey.LI.apeTBeHHOH yenyrM; 
5) BbI.LJ.aqa (HanpaBneHHe) 3a.S1BHTen10 pe3ynhTaTa roey.LI.apeTBeHHOH yenyrH; 
6) nop.Sl.LJ.OK BbI.LJ.aqM (HanpasneHH.SI) pe3ynhTaTa npe.LJ.OeTasneHH.SI roey.LI.apeTBeHHOH 

ycnyn1; 
7) MenpasneHHe TeXHHqeeKHX OIIIH6oK. 
3.2. 0Ka3aHHe KOHeynbTaQHH 3a.SIBHTenlO. 
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3 .2.1. OcHoaaHHeM Haqarra BbIIIOJIHeHHH aAMHHHCTpaTHBHOH Tipou;eAypbI HBJrneTcH 

o6pameHHe 3~BHTeJrn TIO BOTipocaM, CBH3aHHblM c TipeAOCTaBJieHHeM rocyAapCTBeHHOH 
ycnyrH. 

,[(omKHOCTHblM JIHQOM (pa6oTHHKOM ), OTBeTCTBeHHblM 3a BbIIIOJIHeHHe 

aAMHHHCTpaTHBHOH Tipou;eAypbI, HBJIHeTCH (Aarree - AOmKHOCTHOe JIHQO, OTBeTCTBeHHOe 
3a KOHCYJibTHpoaaHHe ): 

TIPH o6pameHHH 3~BHTeJIH a OpraHH3au;mo - pa6oTHHK OpraHH3aQHH; 

TIPH o6pameHHH 3aHBHTerrH a MHHHCTepcTao - yTIOJIHOMoqeHHbIH COTJJYAHHK 

MHHHCTepcTsa; 

TIPH o6pameHHH 3aHBHTeJIH a M<l>l.J. - ynonHoMoqeHHbIH COTJJYAHHK M<l>l.J.. 

3.2.2. 3~BHTeJib BTipase o6paTHTbCH B OpraHH3au;mo, M<l>U. JIHqHo, TIO TenecpoHy 

H 3JieKTpOHHOH TioqTe, a TaK)l(e TIOnyqHTb KOHCYJibTau;mo Ha EAHHOM TIOpTarre, 

PecTiy6nHKaHcKOM TIOpTarre o TIOPHAKe H cpoKax TipeAOCTaaneHHH rocyAapcTBeHHOH 

ycnyrH. 

,[(oJI)l(HOCTHoe rrHu;o, OTBeTCTBeHHoe 3a KOHCYIIbTHposaHHe KOHcyrrhTHpyeT 

3aHBHTeJIH, B TOM qffcJie TIO COCTaay' Q:>opMe TipeACTaBJIHeMOH AOKyMeHTaQHH H ApyrHM 

BOTipocaM AJIH TIOJiyqeHHH rocyAapCTBeHHOH ycnyrH. 

3aHBHTeJib MO)l(eT TionyqHTb HHcpopMau;mo o TIOPHAKe TipeAOCTaarreHHH 

rocyAapcTBeHHOH ycnyrH TiyTeM cao60AHoro AOCTYTia c caH:Ta OpraHH3aQHH 

http://edu.tatar.ru; c caiiTa M<l>U. http://mfcl6.tatarstan.ru. 

Ilpou;eAyph1, ycTaHaBJIHBaeMhie HacTOHlUHM TIYHKTOM, ocymecTBJIHIOTCH a AeHb 

o6pameHHH 3aHBHTeJIH. 

Pe3yJibTaT Tipou;eAyp: KOHCYIIbTaQHH TIO cocTaay, Q:>opMe TipeACTaBrrHeMoii 

AOKYMeHTaQHH H ApyrHM BOTipocaM, Heo6xoAHMbIM AAA TionyqeHHH rocyAapcTBeHHOH 

ycnyrH. 

3 .2.3. 3aHBHTeJib BTipaae o6paTHTbCH a OpraHH3aQHIO, MHHHcTepcTBO TIO TeneQ:>oey 

H 3JieKTpOHHOH TioqTe, a TaK)l(e TionyqHTb KOHCYJibTaQHIO Ha EAHHOM TIOpTarre, 

PecTiy6nHKaHCKOM TIOpTarre, caiiTe OpraHH3aQHH, MHHHCTepcTaa o TIOPHAKe H cpoKax 

TipeAOCTaBJieHHH rocyAapCTBeHHOH ycnyrH, B TOM qffcJie TIO COCTasy, Q:>opMe 

TipeACTaBJIHeMOH AOKYMeHTaQHH H ApyrHM BOTipocaM AJIH TionyqeHHH rocyAapcTBeHHOH 

ycnyrH. 

,[(oJI)l(HOCTHOe JIHQO, OTBeTcTBeHHoe 3a KOHCYJibTHpoaaHHe HHcpopMHpyeT 

3aHBHTeJIH. 

Ilpou;eAypbI, ycTaHaBJIHBaeMbie HaCTOHlUHM TIYHKTOM PerrraMeHTa, BbIIIOJIHHIOTCH a 

AeHb o6pameHHH 3aHBHTeIIH. 
Pe3yJibTaTaMH BbmorrHeHHH aAMHHHCTpaTHBHbIX Tipou;eAyp HBJIHIOTCH: 

KOHCYJibTaQHH TIO COCTaBy, Q:>opMe TipeACTaBJIHeMOH AOKyMeHTaQHH H ApyrHM BOTipocaM, 

He06XOAHMbIM AJIH TIOJiyqeHHH rocyAapCTBeHHOH ycnyrH. 
3.3. IlpHHHTHe H paCCMOTpeHHe KOMTIJieKTa AOKyMeHTOB, TipeACTaBJieHHblX 

3aHBHTeJieM. 
3.3.1. IlpHeM AOKYMeHTOB AJIH TipeAOCTaBJieHHH rocyAapcTBeHHOH ycnyrH qepe3 

M<l>Q. 
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3.3.1.1. 3a.HBl1TeJih (rrpe.n;cTaB11TeJih 3a.HB11TeJI.H) o6paw:aeTc.H B M<l>l..I, c 3arrpocoM o 
rrpe.n;ocTaBJieHl111 rocy.n;apcTBeHHOM ycJiyr11 11 rrpe.n;cTaBJI.HeT .n;oKyMeHThl B COOTBeTCTBl111 c 
rryHKTOM 2.6 PernaMeHTa. 

3.3.1.2. Pa6oTHl1K M<l>l..J,, se.n;yw:11ti rrp11eM 3a.HBJieH11ti: y.n;ocTosep.HeT JI11qHoCTh 
3a.HB11TeJI.H; 

orrpe.n;eJI.HeT rrpe.n;MeT 06paw:eH11.H; 

rrposo.n;11T rrposepKy rroJIHOMoq11ti JI11u.a, rro.n;mow:ero .n;oKyMeHThI; 

rrpOB0)];11T rrposepKy COOTBeTCTBl1.H .n;oKyMeHTOB Tpe6osaH11.HM, YKa3aHHhlM B rryHKTe 
2.6 PernaMeHTa; 

3arroJIH.HeT 3JieKTpOHHYJO cpopMy 3a.HBJieH11.H B Al1C M<l>l..I,; 
rrp11 rrpe.n;ocTaBJieH1111 .n;oKyMeHTOB, yKa3aHHhIX B rryHKTe 2.6 PernaMeHTa Ha 

6yMmKHOM HOC11TeJie, ocyw:ecTBJI.HeT CKaH11poBaH11e rrpe.n;cTaBJieHHhIX .n;oKyMeHTOB; 
pacrreqaTbIBaeT 3a.HBJieH11e 113 Al1C M<l>l..J,; 
rrepe.n;aeT 3a.HBl1TeJIJO Ha rrposepKy 11 rro.n;rr11caH11e; 

rrocJie rro.n;rr11caH11.H cKaH11pyeT rro.n;rr11caHHoe 3a.HBJieH11e B Al1C M<l>l..I,; 
3arpy)l(aeT B Al1C M<l>l..I, .n;oKyMeHThI, rrpe.n;cTaBJieHHhie B 3JieKTpOHHoii cpopMe 11JI11 

3JieKTpOHHhie o6pa3bl OTCKaH11poBaHHhIX .n;oKyMeHTOB, cpopM11pyeT 3JieKTpOHHOe .n;eJio; 
B03Bpaw:aeT rro.n;m1caHHOe 3a.HBJieHl1e 11 opHTl1HaJihl 6yMa)l(HbIX .n;oKyMeHTOB; 
BhI.n;aeT 3a.HBl1TeJIJO pacrr11cKy B rrp11eMe .n;oKyMeHTOB. 

Ilpou.e.n:yphI, ycTaHaBJil1BaeMbie HaCTO.HW:11M rryHKTOM, BhlITOJIH.HJOTC.H B .n;eHb 
06paw:eH11.H 3a.HBl1TeJI.H. 

Pe3yJihTaTaM11 BhIITOJIHeH11.H a.n;M11H11cTpaTl1BHhIX rrpou.e.n;yp .HBJI.HJOTc.H: roTosoe K 
OTrrpaBKe 3a.HBJieH11e 11 rraKeT .n;oKyMeHTOB. 

3 .3 .1.3. Pa6oTHl1K M <l> lJ, HarrpaBJI.HeT rraKeT .n;oKyMeHTOB, rrp11H.HThIX OT 3a.HBl1TeJI.H B 
OpraH113au.11JO B 3JieKTpOHHOM cpopMe (s cocTaBe rraKeTOB 3JieKTpOHHhIX .n;eJI) B TeqeH11e 
o.n;Horo pa6oqero .D:H.H co ,n;H.H 06paw:eH11.H 3a.HBl1TeJI.H B cTpyKTypHoe rro.n;pa3,n;eJieH11e 
M<l>l..J,. 

Pe3yJihTaTaM11 BhIITOJIHeH11.H a.n;M11H11cTpaT11BHhIX rrpou.e.n;yp .HBJI.HJOTC.H: 3a.HBJieH11e 11 
rraKeT .n;oKyMeHTOB ( 3JieKTpoHHoe .n;eJio ), HarrpasJieHHhie B OpraH113au.11JO, rrocpe.n;cTBOM 
Cl1CTeMbl 3JieKTpOHHOro B3al1MO,n;eiicTBl1.H. 

3 .3 .2. Ilp11eM .n;oKyMeHTOB )];JI.H rrpe.n;ocTaBJieHl1.H rocy .n;apCTBeHHOM ycJiyr11 B 
3JieKTpOHHoii cpopMe qepe3 E.n;11HhIM rropTan, Pecrry6JI11KaHcK11ti rropTaJI. 

3.3.2.1. 3a.HBl1TeJih ,n;JI.H rro.n;aq11 3a.HBJieHl1.H B 3JieKTpoHHoii cpopMe qepe3 E.n;11Hhiii 
rropTan, Pecrry6JI11KaHcK11ii rropTan BhIITOJIH.HeT cJie,n;yJOw:11e .n;eiicTB11.H: 

BhIITOJIH.HeT asTop113au.11JO Ha E.n;11HOM rropTane, Pecrry6JI11KaHCKOM rropTane; 
OTKphmaeT cpopMy 3JieKTpoHHoro 3a.HBJieHl1.H Ha E.n;11HoM rropTaJie, Pecrry6JI11KaHCKOM 

rropTane; 
3aITOJIH.HeT cpopMy 3JieKTpOHHOro 3a.HBJieHl1.H, BKJIJOqaJOW:YJO cse.n;eHl1.H, 

Heo6xo.n;11Mb1e 11 o6.H3aTeJihHhie ,n;JI.H rrpe.n;ocTaBJieH11.H rocy.n;apcTBeHHofi ycJiyr11; 
rrp11KperrJI.HeT .n;oKyMeHThl B 3JieKTpOHHOfi cpopMe 11Jil1 3JieKTpOHHbie o6pa3bl 

.n;oKyMeHTOB K cpopMe 3JieKTpOHHOro 3a.HBJieHl1.H (rrp11 Heo6xo.n;11MOCT11); 
ITO)];TBep)l(.n;aeT cpaKT 03HaKOMJieHH.H 11 cornac11.H c ycJIOBH.HMl1 11 rrop.H,n;KOM 

rrpe.n;ocTaBJieHl1.H rocy .n;apcTBeHHOM ycJiyr11 B 3JieKTpOHHOM cpopMe (ycTaHaBJil1BaeT 
COOTBeTCTBYJOW:YJO OTMeTKY 0 cornac1111 B cpopMe 3JieKTpOHHOro 3a.HBJieH11.H); 
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TIO.LJ;TBep)l(.z:i;aeT .LJ;OCTOBepHOCTh coo6m:eHHhIX cae.z:i;emdi (ycTaHaBmrnaeT 

COOTBeTCTB)'IOW:YIO OTMeTKY B <i>opMe 3JieKTPOHHOro 3a51BJiemrn: ); 

OTnpaBJI51eT 3aTIOJIHeHHOe 3JieK1'pOHHOe 3a51BJiem1e (Ha)l(HMaeT COOTBeTCTB)'IOW:YIO 

KHOnKy a <i>opMe 3JieKTpOHHoro 3a51BJieHH51); 

3JieKTpOHHoe 3a51BJieHHe no.ri;nHChIBaeTC51 a cooTBeTCTBHH c TPe6oaaHH51MH nyHKTa 

2.6 PernaMeHTa; 

nonyqaeT yae.ri;oMJieHHe 06 oTnpaaKe 3JieKTPOHHoro 3a51BJieHH51. Ilpou:e.ri;yphl, 

ycTaHaBJIHBaeMbie HaCT051W:HM nyHKTOM, BhITIOJIH5110TC51 B .ri;eHh o6pam:eHH51 3aRBHTeJI51. 

Pe3yJihTaTaMH BhmonHeHH51 a.ri;MHHHCTPaTHBHhIX npou:e.ri;yp 51BJIRIOTCR: 3JieKTpOHHoe 

.z:i;eno, HanpaaneHHOe B 0praHH3aQHIO, nocpe.LJ;CTBOM CHCTeMhl 3JieKTpOHHOro 

B3aHMO.LJ;eHCTBH51. 

3.3.3. PaccMOTPeHHe KOMnJieKTa .z:i;oKyMeHTOB OpraHH3aU:Heii. 

3 .3 .3 .1. OcHOBaHHeM Haqana BhITIOJIHeHH51 a.ri;MHHHCTPaTHBHOH npou:e.z:i;yph1 RBJI51eTcR 

nocTynneHHe 3a51BJieHH51 H HHhlX .z:i;oeyMeHTOB, Heo6xo.ri;HMhIX .LJ;JI51 npe.z:i;ocTaBJieHHR 

rocy.z:i;apcTBeHHOH ycnyrH. 

,ll,OJI)l(HOCTHOe JIHU:O, OTBeTCTBeHHhlH 3a BhITIOJIHeHHe a.ri;MHHHCTPaTHBHOH 

npou:e.z:i;yphI onpe.z:i;e115leTC5l npHKa30M OpraHH3aU:HH (.z:i;anee - .LJ;OJI)l(HOCTHoe JIHU:O, 

OTBeTCTBeHHOe 3a npHeM .LJ;OKyMeHTOB ). 

,ll,OJI)l(HOCTHOe JIHU:O, OTBeTCTBeHHOe 3a npHeM .LJ;OKyMeHTOB, nocne nocrynneHH51 

.ri;oKyMeHTOB Ha paccMOTPeHHe: 

npHCBaHaaeT 3aRBJieHHIO HOMep B COOTBeTCTBHH c HOMemrnarypoii .z:i;en H CTaryc 

«IlpoaepKa .ri;oKyMeHTOB», qTo OTPa)l(aeTc51 B JIHqHoM Ka6HHeTe E.ri;HHoro nopTana, 

Pecrry6nHKaHcKoro nopTana; 

H3yqaeT TIOCTYTIHBIIIHe 3JieKTPOHHhie .z:i;ena, B TOM qHcne, npHJIO)l(eHHhie 3a51BHTeJieM 

.LJ;OKyMeHThl B 3JieKTpOHHOH <l>opMe H 3JieKTPOHHhie o6pa3hl .z:i;oeyMeHTOB; 

npoaepReT ,KOMnneKTHOCTh, qHTaeMOCTh 3JieK1'pOHHhIX o6pa30B .LJ;OKyMeHTOB; 

npoaep51eT co6n10.ri;eHHe ycJIOBHH .z:i;e.HCTBHTeJihHOCTH 3JieKTpOHHOH TIO.LJ;TIHCH, 

nocpe.ri;cTBOM o6pam:eHH51 K E.ri;HHOMY nopTany (a cnyqae, ecnH 3axBJueneM 

npe.ri;cTaaneHhl 3JieKTpOHHhie o6pa3hl .ri;oKyMeHTOB, TIO.LJ;TIHCaHHhie ycHJieHHOH 

KBaJIH<i>HU:HPOBaHHOH 3JieKTpOHHOH TIO.LJ;TIHChlO ). 

IlpH HaJIHqHH ocHoBaHHH, npe.z:i;ycMoTpeHHhIX nyHKTOM 2. 7 .1 PernaMeHTa, 

no.z:i;roTaBJIHBaeT npoeKT peIIIeHH51 06 OTKa3e B npHeMe .LJ;OKyMeHTOB, Heo6xo.ri;HMhIX .LJ;JIR 

npe.z:i;ocTaaneHHR rocy.z:i;apcTBeHHOH ycnyrH. 

PeIIIeHHe 06 OTKa3e a npHeMe .z:i;oKyMeHTOB c yKa3aHHeM npHqHH OTKa3a (a cnyqae, 

eCJIH OCHOBaHH51 .LJ;JI51 OTKa3a B npHeMe .LJ;OKYMeHTOB, Heo6xo.ri;HMhlX .LJ;JI51 npe.z:i;ocTaBJieHH51 

rocy.z:i;apcTBeHHoii ycnyrH, o<PopMnxeTcx no <i>opMe cornacHo npHno)l(eHHIO N5! 2 K 

PernaMeHTy, perHcTpHpyeTc51 a cHCTeMe 311eKTPOHHoro .z:i;oeyMeHToo6opoTa H 

no.ri;nHchrnaeTCR ynonHoMoqeHHhIM .ri;oJI)l(HOCTHhIM JIHU:OM OpraHH3aU:HH H HanpaanxeTcx 

a nHqHhIH Ka6HHeT 3a51BHTenx Ha E.ri;HHOM nopTane, Pecny6nHKaHCKOM nopTane He 

no3.ri;Hee o.ri;Horo pa6oqero .LJ;H51 c .ri;aThI nocrynneHH51 3aRBJieHHX. 

B cnyqae, ecnH a pe3yJihTaTe npoaepKH ycHJieHHOH KBaJIH<i>HU:HpoaattHoii 

:meKTpOHHOM rro.nn11c11 BhI.srnneHo Heco6mo.neH11e ycnoswii ee .neiicTBHTeJibHOCTH, npoeKT 
peIIIeHH51 06 OTKa3e .ri;on)l(eH co.z:i;ep)l(aTh nyHKThI cTaThH 11 <t>e.z:i;epanhttoro 3aKoHa N5! 63-
<1>3, KOTOpbie nocny)l(HJIH OCHOBaHHeM .LJ;JI51 ero npHH51TH51. 
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B cnyqae oTcyTcTBH.sI ocHoBaHHH .n;n.si OTKa:m B rrpHeMe AOKYMeHTOB, 

rrpe.n;ycMoTpeHHhIX rryHKTOM 2. 7 .1 PernaMeHTa, .n;omKHOCTHoe nttuo, OTBeTCTBeHHoe 3a 

rrpHeM ,ll;OKyMeHTOB, B Tet.IeHHe O,ll;HOro pa6oqero ,ll;H.sl co ,ll;H.sl IIOCTyrrneHH.sl 3a.s1aneHH.sI, 

Harrpaan.sieT 3IDIBHTemo, yKaJaHHhIM B 3a.s1aneHHH crroco6oM, yae.n;oMneHHe o 

IIOCTyrrneHHH 3rulBneHH.sI, co.n;ep)l(alll,ee BXOMlll,HH perHCTPaUHOHHhIH HOMep 3rulBneHH.sI, 

.n;aTy rronyqeHH.sl 3rulBneHH.sI, rrepet.IeHb HaHMeHOBaHHH <PailnoB, rrpe.n;cTaBneHHhIX K HeMy 

,ll;OKyMeHTOB, .n;ary IIOIT)'t.feHH.sl pe3ynhTaTa rocy.n;apCTBeHHOH ycnyrH. 

3.3.3.2. HcrronHeHHe rrpoue.n;yp, yKaJaHHhIX B rryHKTe 3.3.3.l PernaMeHTa, 

ocylll,eCTBIT.sieTC.sl B aBTOMaTHqecKOM pe)l(HMe c HCIIOITh30BaHHeM aBTOMaTH3HpOBaHHOH 

HH<popMaUHOHHOH CHCTeMhl, rrpe.n;Ha3HaqeHHOH .n;n.si OKa3aHH.sl rocy.n;apCTBeHHhIX H 

MYHHUHIIanhHhIX ycnyr. 

3.3.3.3. Ilpoue.n;yphI, ycTaHaBnHBaeMhie HaCTO.sllll,HM IIYHKTOM, BhIIIOITH.sllOTC.sl B 

Tet.Iem1e o.n;Horo pa6ot.Iero .n;H.si co .n;H.si rrocryrrneHH.sI 3a.s1aneHH.s1. 

Pe3ynhTaTaMH BhmonHeHH.sI a.n;MHHHCTpaTHBHhIX rrpoue.n;yp .s1an.s1IOTc.s1: rrpHH.sIThIH 

Ha paCCMOTpeHHe KOMrrneKT .n;oKyMeHTOB HnH rrpoeKT pemeHH.sl 06 OTKa3e B rrpHeMe 

.n;oKyMeHTOB, Heo6XO,ll;HMhIX .n;n.si rrpe.n;ocTaBneHH.sl rocy.n;apCTBeHHOH ycnynf. 

3.4. HarrpaaneHHe Me)l(Be.n;oMcTBeHHhIX 3arrpocoa B opraHhI, yqacTBYIOlll,He B 

rrpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH. 

3.4.1. OcHoBaHHeM Haqana BhIIIOnHeHH.sI a.n;MHHHCTpaTHBHOH rrpoue.n;yphI .s1an.s1eTc.s1 

rronyqeHHe .n;on)l(HOCTHhIM ITHUOM (pa6oTHHKOM) OpraHH3aUHH, yrronHoMot.IeHHhIM Ha 

BhIIIOnHeHHe a,D;MHHHCTPaTHBHOH rrpoue.n;yphl, OT ,ll;OIT)l(HOCTHOro nHua (pa60THHKa) 

OpraHH3aUHH, OTBeTCTBeHHoro 3a rrpHeM .D;OKJMeHTOB, rrpHH.sIThIX OT 3a.s1BHTen.s1 

,ll;OKyMeHTOB. 

,lJ;on)l(HOCTHhIM nHUOM (pa6oTHHKOM) OpraHH3aUHH, OTBeTcTBeHHhIM 3a 

BhIIIOnHem1e a.n;MHHHCTPaTHBHOH rrpoue.n;yphl, .sIBn.sieTC.sl ,ll;OJI)l(HOCTHOe ITHUO 

OpraHH3aUHH, OTBeTCTBeHHoe 3a rrpHeM .n;oKyMeHTOB (.n;anee - .n;on)l(HOCTHOe nHuo, 

OTBeTCTBeHHOe 3a HarrpaaneHHe Me)l(Be,D;OMCTBeHHhIX 3arrpocoB). 

3.4.2. ,lJ;on)l(HOCTHoe nHuo OpraHH3aUHH, OTBeTCTBeHHoe 3a HarrpaaneHHe 

Me)l(Be,D;OMCTBeHHhIX 3arrpocoB, <t>opMHpyeT H HarrpaBn.sieT B 3neKTPOHHOH <t>opMe 

rrocpe,D;CTBOM CHCTeMhl Me)l(Be,D;OMCTBeHHOro 3neKTPOHHoro B3aHMO,D;eHCTBH.sl (rrpH 

OTCYTCTBHH TeXHHt.IeCKOH B03MO)l(HOCTH HHhIMH crroco6aMH) 3arrpOChl 0 

rrpe.n;ocTaBneHHH ,ll;OKyMeHTOB H CBe,D;eHHH, rrpe.n;ycMOTPeHHhIX rryHKTOM 2.6.9 
PernaMeHTa. 

Ilpoue.n;yphI, ycTaHaBITHBaeMhie HaCTO.sllll,HM IIYHKTOM, BhIIIOITH.sIIOTC.sl B ,D;eHh 

rrpHH.sITH.sI 3a.s1aneHH.sI Ha paccMOTpeHHe. 

Pe3ynhTaTaMH BhmonHeHH.sI a.D;MHHHCTPaTHBHhIX rrpoue.n;yp .s1an.s1IOTC.s1: 

HarrpaaneHHbie B opraHhl BnacTH H (1rnH) IIO,D;Be,D;OMCTBeHHhie opraHaM BnacTH 

opraHinaum1 3arrpochI. 
3.4.3. CrreuHanHCThI rrocTaBlll,HKOB .n;aHHhIX Ha ocHoBaHHH 3arrpocoa, rrocryrrHBIIIHX 

qepe3 CHCTeMy Me)l(Be,D;OMCTBeHHOro 3neKTpOHHoro B3aHMO,D;eHCTBH.sI, rrpe.n;ocTaBn.sIIOT 

3arrpaurnaaeMhie .n;oKyMeHThI (HmpopMaUHIO) HJIH Harrpaan.s110T yae.n;oMneHH.sI 06 

OTCyTCTBlUi ,noKyMeHTa M (MnM) 1rncpopMaI . .{MM, Heo6xo,nMMhIX .nm1 rrpe.nocTaBneHM.SI 

rocy.n;apcTBeHHOH ycnyrH (.n;anee -yae.n;oMneHHe 06 oTKa3e). 
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flpou;e.n;yphl, ycTaHaBmrnaeMbie HaCTOSIInHM nyHKTOM, BbinOJIHSllOTCSI B 

ycTaHOBJieHHhIH 3aKOHO,LlaTeJibCTBOM cpoK. 

Pe3yrrhTaTaMH BhinOJIHeHHSI a.n;MHHHcrpaTHBHhIX npou;e.n;yp SIBJISIIOTCSI: .n;oKyMeHTbI 

( cse.n;eHHSI ), Heo6xo.n;HMhie .n;rr» npe.n;ocTasrreHIDI rocy .n;apcTBeHHOH ycrryrH, rrH6o 

yse.n;OMJieHHe 06 OTKa3e, HanpasrreHHbie ,LlOJDKHOCTHOMY JIHU:Y' OTBeTCTBeHHOMY 3a 

HanpasrreH11e Me)Kse.n;oMcTseHHhIX 3anpocos. 

3.4.4. ,[(oJI)KHOCTHoe rrHu;o OpraHH3aQHH, OTBeTCTBeHHoe 3a HanpasrreHHe 

Me)l(Be,LlOMCTBeHHhIX 3anpocos: 

norr~aeT 3anpanrnsaeMh1e qepe3 CHCTeMy Me)l(Be.n;oMCTBeHHoro 3JieKrpOHHoro 

B3aHMO,LleHCTBHSI ,LlOKYMeHTbl ( cse.n;eHHSI ), Heo6xo.n;HMbie ,LlJISI npe.n;ocTaBJieHHSI 

rocy.n;apCTBeHHOH ycrryrH, JIH60 yse.n;OMJieHHe 06 OTKa3e npH OTCYTCTBHH .n;oKyMeHTa H 

(HJIH) HHcpopMau;1rn; 

amlJUl3HpyeT .n;oKyMeHThI ( cse.n;emrn ), npe.n;cTasrreHHbie 3a}IBinerreM H norr)'l.Jettttbie 

qepe3 CHCTeMy Me)l(Be,LlOMCTBeHHOro 3JieKTpOHHOro B3aHMO,LleHCTBHSI .LlOKYMeHTbl 

( cse.n;eHHSI ), Heo6xo.n;HMb1e .n;rr.st: npe.n;ocTasrremrn rocy.n;apcTBeHHOH ycrryrH; 

npH Harr11q1111 ocHoBaHHH, npe.n;ycMoTpeHHbIX nyHKTOM 2.8.2 PerrraMeHTa 

no.n;roTaBrrHsaeT npoeKT perneHIDI 06 OTKa3e B npe.n;ocTasrreHHH rocy.n;apCTBeHHOH 

ycrryrH; 

npH OTCYTCTBHH OCHOBaHHH, npe.n;ycMorpeHHblX nyHKTOM 2.8.2 PerrraMeHTa, 

perHCTpHpyeT 3aSIBJieHHe. 

CorrracosaHHe npoeKTa perneHHSI 06 OTKa3e B npe.n;ocTasrreHHH rocy.n;apcTBeHHOH 

ycrryrH, ocy:cnecTBJI.st:eTc.st: B nop.st:.n;Ke, npe.n;ycMoTpeHHOM nyHKTOM 3 .3 .3 PerrraMeHTa. 

Pe3yrrbTaTaMH BbmorrHeHHSI a.n;MHHHcrpaTHBHhIX npou;e.n;yp .st:BJISIIOTcsi: npoeKT 

perneHHSI 06 OTKa3e B npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycrryrH. 

3.4.5. HcnorrHeHHe npou;e.n;yp, YKa3aHHbIX B nyHKTax 3.4.2, 3.4.4 PerrraMeHTa, 

ocy:cnecTBJISleTCSI B aBTOMaT11qecKOM pe)KHMe c HCilOJib30BaHHeM aBTOMaTH3HpOBaHHOH 

HHcpopMaQHOHHOH CHCTeMbl, npe.n;Ha3HaqeHHOH ,LlJISI OKa3aHHSI rocy.n;apCTBeHHblX H 

MYHHQHilaJihHhlX ycrryr, B TOM qffcrre c MOMeHTa perHcrpaQHH 3a.srnrreHHSI B COOTBeTCTBHH 

c nyHKTOM 2.13 PerrraMeHTa. 

3 .4.6. MaKCHMaJibHhIH cpoK BhmorrHeHHSI a.n;MHHHcrpaTHBHhIX npou;e.n;yp, yKa3aHHhIX 

s nyHKTe 3.4 PerrraMeHTa, ocy:cnecTBJI.st:eTc.st: B ycTaHosrreHHbIH 3aKoHo.n;aTeJihCTBOM cpoK. 

3.5. flo.n;roTOBKa pe3yJihTaTa rocy.n;apcTBeHHoii ycrryrH. 

3 .5 .1. OcHOBaHHeM Haqarra BhmorrHeHHSI a.n;MHHHcrpaTHBHOH npou;e.n;yphI .st:Brr.st:eTc.st: 

nocTynrreHHe KOMnrreKTa ,LlOKYMeHTOB ( cse.n;eHHH) Heo6xo.n;HMhIX ,LlJISI npe.n;ocTaBJieHHSI 

rocy.n;apCTBeHHOH ycrryrH. 

,[(OJI)KHOCTHOe JIHQO (pa60THHK), OTBeTCTBeHHhIH 3a BbIIlOJIHeHHe 

a.n;MHHHcrpaTHBHOH npou;e.n;yphI, onpe.n;eJISieTc.st: npHKa30M OpraHH3aQHH (.n;arree -

,LlOJI)KHOCTHOe JIHQO, OTBeTCTBeHHOe 3a o6pa60TKY .n;oKyMeHTOB). 
3.5.2. flo pe3yJihTaTaM pacCMOTPeHHSI 3aSIBJieHHSI H npe.n;cTaBJieHHhIX ,LlOKyMeHTOB 

HCilOJIHHTeJih 3aBO,LlHT Ha 3a.SIBHTem1 JIHqHoe .n;erro, B KOTOpOM xpaH.SITC.SI Bee c.n;aHHbie 

.LlOKYMeHThl {KOilHH .n;oKyMeHTOB). 

3.5.3. MaKCHMaJihHhIH cpoK BbmorrtteHHSI a.n;MHHHcrpaTHBHOii rrpou;e.n;yphI 

COCTaBJISleT He 6oJiee .n;Byx pa6oqHx .n;HeH. 
3.6. Bh1.n;aqa (HarrpaBrreHHe) 3asrn11Terr10 pe3yrrhTaTa rocy.n;apcTBeHHOH ycrryrH. 
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3.6. l. Octtosam1eM ttaqana BbIIIOJJHettm1 MMHHHC'I'paTHBtto:H rrpoue.n;ypI>I .s1sn.s1eTc.s1 
rronyqeHHe ,[{OJJ)KHOCTHbIM JIHl..{OM, OTBeTCTBeHHblM 3a BblIIOJIHeHHe a,nMHHHCTpaTHBHOH 
rrpoue.nypI>1, .n;oKyMeHTa, rro.n;Tsep)K,na10mero rrpe.n;ocTasneHHe rocy.n;apcTBeHHo:H ycnyrH. 

):(OJI)KHOCTHOe JIHl..{O (pa60THHK), OTBeTCTBeHHblH 3a BbIIlOJIHeHHe 
a.n;MHHHC'I'paTHBHOH rrpoue.nypI>I orrpe.n;eJI.s1eTc.s1 rrpHKaJOM OpraHH3aUHH (.nanee -
,[{OJI)KHOCTHOe JIHl..{O, OTBeTCTBeHHOe 3a rrpHeM ,[{OKyMeHTOB): 

):(OJI)KHOCTHOe JIHl..{O, OTBeTCTBeHHOe 3a BbI,[{aqy (HarrpaBJieHHe) ,[{OKyMeHTOB 
H3BemaeT 3a.s1BHTen.s1 (ero rrpe.n;cTaBHTeJI.s1) qepe3 JIHqHbIH Ka6HHeT E.n;HHoro rropTana, 
Pecny6JIHKaHCKOro rropTana B COOTBeTCTBHH c KOTOpbIM 6bIJIO rro.n;aHo 3a.slBJieHHe 0 
pe3yJibTaTe rrpe.n;ocTaBJieHH.sl rocy.n;apCTBeHHOH ycnyrH rrocpe.n;CTBOM 3JieKTPOHHOro 
B3aHMO,[{eHCTBH.sl H 0 B03MO)KHOCTH rronyqeHH.sl pe3yJII>TaTa rrpe.n;ocTaBJieHH.sl 
rocy.n;apcTBeHHOH ycnyrH B M<l>l.J:. 

McrronHeHHe rrpoue.nypI>I MO)KeT ocymecTBJI.slTI>c.sr B aBTOMaTHqecKOM pe)KHMe c 
HCI10Jib30BaHHeM aBTOMaTH3HpOBaHHOH HH$opMal{HOHHOH CHCTeMbl, rrpe.n;HaJHaqeHHOH 
.nn.sr OKaJaHH.sl rocy.napcTBeHHblX H MYHHUHITaJibHbIX ycnyr. 

ITpoue.nypI>I, ycTaHaBJIHBaeMI>Ie HacTo.srmHM rryHKTOM, ocymecTs11.s110Tc.s1 B .n;eHI> 
I10,[{I1HCaHH.sl .n;oKyMeHTa, ITO,[{TBep)K,[{aIOmero rrpe.n;ocTaBJieHHe ( OTKa3 B rrpe.n;ocTaBJieHHH) 
rocy.n;apcTBeHHOH ycnyrH, yrronHoMoqeHHblM .n;oJI)KHOCTHbIM JIHUOM OpraHH3aUHH. 

Pe3yJII>TaT rrpoue.n;ypI>I: H3BemeHHe 3a.HBHTen.sr ( ero rrpe.n;cTaBHTen.sr) o pe3yJII>TaTe 
rrpe.n;ocTasnettH.sr rocy.n;apcTBeHHOH ycnyrH H crroco6ax ero rronyqeHH.sr. 

3.6.2. B cnyqae Heo6xo.n;HMOCTH rrpose.n;eHH.sl rrpHeMHbIX (scTyrrHTeJII>HbIX) 
HCITbITaHHH B OpraHH3aUHH 3a.HBHTeJib HH$opMHpyeTc.s1 qepe3 JIHqHbIH Ka6HHeT E.n;HHoro 
rropTana, Pecrry6JIHKaHcKoro rropTana B TeqeHHe 10 pa6oqHx .n;He:H o Heo6xo.n;HMOCTH 
rrpOXO)K,[{eHH.sl HH,[{HBH.[{yaJibHOro OT6opa B COOTBeTCTBHH c rpa$HKOM rrpose.n;eHH.sl 
HH.[{HBH.n;yanI>Horo oT6opa, pa3MemaeMoro Ha o<PHUHaJibHOM ca:HTe OpraHH3aUHH. 

3.6.2.1. Mtt<l>opMal{H.sl 0 .n;aTe, BpeMeHH H MeCTe rrpose.n;eHH.sl HH,[{HBH.[{YaJibHOro 
oT6opa pa3MemaeTc.s1 Ha HH$opMaUHOHHOM cTeH.n;e H o<PHUHaJibHOM ca:HTe OpraHH3aUHH 
He rro3.n;Hee qeM 3a TPH pa6oqHX .n;H.sr .no .n;aTI>I rrpose.n;eHH.sl HH.[{HBH.n;yanI>Horo oT6opa. 

3.6.2.2. ):(n.sr rrpOXO)K,[{eHH.sl HH,[{HBH.[{YaJibHOro OT6opa 3a.slBHTeJib rrpe.n;ocTaBJI.sleT B 
OpraHHJaumo opHrHHaJibI .[{OKYMeHTOB, cse.n;eHH.sl o KOTOpbIX yKaJaHbI B 3a.s1BJieHHH, 
paHee HarrpasneHHOM 3a.s1BHTeJieM rrocpe.n;cTBOM E.n;HHoro rropTana, Pecny6nHKaHcKoro 
rropTana. 

3.6.2.3. B cnyqae OTCYTCTBH.sl Heo6xo.n;HMOCTH rrpose.n;eHH.sr HH.[{HBH,nyanI>Horo 
oT6opa s OpraHH3aUHH 3a.s1BHTemo B TeqeHHe qeTI>Ipex pa6oqHx .n;He:H c .n;aTbl 
perHcTpaUHH Ja.srsneHH.sl B OpraHH3aUHH B JIHqttbIH Ka6HHeT Ha E.n;HHOM rropTane, 
Pecrry6nHKaHCKOM rropTane Harrpasn.s1eTc.s1 yse.n;oMJieHHe o Heo6xo.n;HMOCTH B TeqeHHe 
qeTI>Ipex pa6oqHx .n;He:H rro.n;rrHcaHH.sr .n;orosopa rrocpe.n;cTBOM <i>YHKUHOHana nHqHoro 
Ka6HHeTa E,nHHoro rropTana, Pecny6nHKaHcKoro rropTana. 

PeJyJihTaT rrpoue.nyph1: HarrpasneHHe yse.n;oMneHH.sl o Heo6xo.n;HMOCTH B TeqeHHe 
qeTI>Ipex pa6oqHX .n;He:H rro.n;rrHcaHH.sl .n;orosopa rrocpe.n;cTBOM <i>YHKUHOHaJia JIHqHoro 
Ka6HHeTa E,nHHoro rropTana, Pecrry6JIHKaHcKoro rropTana. 

3.7. Tiop.si.n;oK BbI,naqH (HanpaBnemu1) peJyJibTara npe.n;ocTaBnettHH rocy.D;apcTBeHHOH 
ycnyrH: 
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3. 7 .1. TI pH o6pameHHH 3asIBHTem1 3a pe3yJib Ta TOM rocy .uapCTBeHHOH ycrryrH B 

OpraHH3au:mo, pa6oTHHK OpraHH3aQHH BbI)laeT Jaj{BHTemo pe3yJihTaT rocy.uapcTBeHHOH 

ycrryrH Ha 6yMa)l(HOM HOCHTeJie. no TPe6oBaHHIO 3aj{BHTellil BMeCTe c 3K3eMIIJU1pOM 

)JieKTpOHHOro )lOKyMeHTa Ha 6yMa)l(HOM HOCHTeJie eMy MO)l(eT 6bITb npe.uocTaBJieH 

3K3eMIIJij{P )JieKTpOHHOfO )lOKyMeHTa rryTeM ero 3aIIHCH Ha C'beMHblH HOCHTeJib HJIH 

HarrpaBJieH 3K3eMIIID1p )JieKTpOHHOro )lOKyMeHTa ITO 3JieKTPOHHOH noqTe B a.upec 

3aj{BHTeJij{, 

Tipou:e.uypbI, ycTaHaBJIHBaeMbie HaCTOj{mHM rryHKTOM, ocymecTBJij{JOTCj{ B IIOpji)lKe 

oqepe)lHOCTH, B )leHb rrpH6bJTHj{ 3aj{BHTeJij{ B cpOKH, ycTaHOBJieHHble perrraMeHTOM 

pa6oTbI OpraHH3aQHH. 

3. 7.2. TipH o6pameHHH Jaj{BHTeJij{ 3a pe3yrrbTaToM rocy.uapcTBeHHOH ycrryrH qepe3 

E.UHHbIH rropTan, Pecny6rrHKaHCKHH nopTan 3asIBHTeJIIO B JIHqHbIH Ka6HHeT 

aBTOMaTHqecKH HarrpaBJij{eTCj{ 3JieKTPOHHbIH o6pa3 )lOKyMeHTa, j{BJij{JOmerocj{ 

pe3yJibTaTOM rrpe.uocTaBneHHj{ rocy.uapcTBeHHOH ycrryrH. 

Tipou:e.uypbI, ycTaHaBJIHBaeMbie HaCTOj{mHM rryHKTOM, ocymecTBJij{JOTCj{ B )leHb 

IlO)lIIHCaHHj{ )lOKyMeHTa, IIO)lTBep)l()laIOmero npe.uocTaBJieHHe ( OTK83 B rrpe.uocTaBJieHHH) 

rocy.uapcTBeHHOH ycnyrH, yrrorrttoMoqeHHbIM )lOJI)l(HOCTHbIM JIHU:OM OpraHH3aQHH. 

Pe3yJibTaT npou:e.uyp: HanpaBrreHHe (rrpe.uocTaBJieHHe) c HCIIOJib30BaHHeM E.UHHoro 

nopTana, Pecny6rrHKaHCKoro rropTana 3asIBHTeJIIO .llOKJMeHTa, rro)lTBep)l()laIOmero 

rrpe.uocTaBJieHHe rocy.uapcTBeHHOH ycrryrH (B TOM qHCJie OTK83 B npe.uocTaBJieHHH 

rocy.uapcTBeHHOH ycrryrH ). 

3.8. 11crrpaBrreHHe TeXHHqecKHX onrn6oK. 

3.8.1. B crryqae o6Hapy)l(eHHj{ TeXHHqecKoii onrn6KH B .uoKyMeHTe, j{BJij{JOmeMcj{ 

pe3yrrbTaTOM rocy.uapcTBeHHOH ycrryrH, 3aj1BHTeJib HanpaBJij{eT B OpraHH3aQHIO: 

3aj{BJieHHe 06 HCrrpaBJieHHH TeXHHqeCKOH onrn6KH (rro <l>opMe, ycTaHOBJieHHOH 

B rrpHJIO)l(eHHH N2 3 K PerrraMeHry); 

)lOKyMeHT, BbI)laHHblH 3asIBHTeJIIO KaK pe3yJibTaT rocy.uapCTBeHHOH ycrryrH, B 

KOTOpOM co.uep)l(HTCj{ TeXHHqecKaj{ onrn6Ka; 

)lOKyMeHTbl, HMeIOmHe IOPH.llHqecKYJO CHJiy, CBH)leTeJibCTBYIOmHe 0 HaJIHqHH 

TeXHHqecKOH onrn6KH. 

3aj{BJieHHe 06 HCIIpaBJieHHH TeXHHqecKOH onrn6KH B CBe)leHHj{X, YKa3aHHbIX B 

)lOKyMeHTe, j{BJijlJOmeMCj{ pe3yJibTaTOM rocy.uapcTBeHHOH ycnyrH, no.uaeTCj{ 3aj{BHTeJieM 

(yrroJIHOMoqeHHblM npe.ucTaBHTeJieM) rroqTOBblM OTIIpaBJieHHeM (B TOM qHcJie c 

HCIIOJib3oBaHHeM 3JieKTpOHHoii rroqTbI), qepe3 E.UHHbIH nopTan HJIH Pecny6rrHKaHCKHH 

IIOpTan. 

3.8.2. ,[(OJI)l(HOCTHOe JIHQO, OTBeTCTBeHHOe 3a rrpHeM .llOKYMeHTOB, ocymecTBJij{eT 

npHeM 3aj{BJieHHj{ 06 HCIIpaBJieHHH TeXHHqecKOH onrn6KH, perHCTPHpyeT 3aj{BJieHHe c 

npHJIO)l(eHHbIMH .llOKYMeHTaMH H nepe.uaeT HX )lOJI)l(HOCTHOMY JIHU:y, OTBeTCTBeHHOMY 3a 

o6pa60TKY .n:oKyMeHTOB. 

Tipou:e.uypa, ycTaHaBJIHBaeMaj{ HaCTOjimHM rryHKTOM, ocymecTBJij{eTCj{ B TeqeHHe 

o.uttoro pa6oqero )lHj{ c .n:aTbI perHcTPaU:HH Jaj{BJieHHj{. 

Pe3yrrhTaT rrpoue~ypb1: rrpHIDIToe 11 3aperHCTp11posattttoe 3rurnnett11e, ttanpaBnettttoe 

Ha paCCMOTpeHHe )lOJI)l(HOCTHOMY JIHU:y, OTBeTCTBeHHOMY 3a o6pa60TKY )lOKyMeHTOB. 
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3.8.3. )J,omKHOCTHOe Jil11.J;O, OTBeTCTBeHHOe 3a o6pa6oTKY )l,OKyMeHTOB, 

paccMaTPl1BaeT .UOKyMeHThl 11 B uem1x BHeceHl1}1 11cnpaBJieH11ii: B )l,OKyMeHT' }IBAAIOIUl1HC}I 

pe3yJihTaToM npe.uocTaBJieH11}1 rocy.uapcTBettttoii: ycnyr11, H BhI)l,aeT 11cnpaBJieHHhiii 

.UOKyMeHT 3a}IBl1TeJIIO (ynOJIHOMoqeHHOMY npe.n:cTaB11TeJIIO) Jil1qHo no.u pocn11ch c 

113'h}ITl1eM y 3a}IBl1TeJijl (ynoJIHOMoqeHttoro npe.n:cTaB11TeJijl) op11r11ttana .n:oKyMeHTa, B 

KOTopoM co.uep)l(11Tcj{ Textt11qecKa}I onrn6Ka, mm HanpaBJI}leT B a.upec 3a}IB11Te1rn 

noqTOBhlM OTnpaBJieHl1eM (nocpe.ucTBOM 3JieKTpOHHOH noqTbI) nl1ChMO 0 B03MO)l(HOCTl1 

nonyqettl1}1 .UOKYMeHTa npH npe.uocTaBnett1111 B OpraHH3au1110 op11r11ttana .uoeyMeHTa, B 

KOTOpOM co.uep)l(11TC}I TexH11qecKaj{ onrn6Ka. 

Tipoue.uypa, ycTaHaBJil1BaeMaj{ HaCTO}llUl1M nyHKTOM, ocyrueCTBJI}leTC}I B Teqett11e 

.UByx pa6oqHX .UHeii nocne o6Hapy)l(eHl1}1 TeXH11qeCKOH OIIIl16K11 11Jil1 nonyqeffl1j{ OT 

JII06oro 3al1HTepecoBaHHOro JIHUa 3~BJieHl1}1 0 .n.onyrueHHOH OIIIl16Ke. 

Pe3yJihTaT npoue.n:yph1: BhI.D:aHHhiii: {ttanpaBJieHHhiii) 3a}IBl1Ten10 .n.oeyMeHT. 

4. <l>opMbl KOHTpOJijJ: 3a 11cnoJIHeH11eM a.D:M11Hl1CTPaTl1BHOro perJiaMeHTa 

4.1. Tiopjl.lJ:OK ocyruecTBJieHH}I TeKyruero KOHTpOJijJ: 3a co6JIIO.UeHHeM 11 11cnOJIHeHl1eM 

OTBeTCTBeHHhIM11 .UOJI)l(HOCTHhIM11 n11uaM11 noJio)l(ett11ii PernaMeHTa 11 11HhIX 

HOpMaTl1BHhlX npaBOBhIX aKTOB, ycTaHaBJI11BalOIU11X Tpe6oBaH11}1 K npe.uocTaBJieHl1IO 

rocy.uapCTBeHHOH ycnyr11, a TaK)l(e np11H}ITl1eM 11Ml1 peIIIeHl1H. 

KoHTPOJih Ja nonttoToii: 11 KaqecTBOM npe.uocTaBJieH11}1 rocy.uapcTBeHHoii: ycnyr11 

BKJiioqaeT B ce6j{ BhI}IBJieH11e 11 ycTpaHett11e ttapymett11H: npaB 3a}IBl1Teneii, npose.n.ett11e 

npoBepoK co6n10.n:ettH}I npoue.n:yp npe.uocTaBJieHHj{ rocy.uapcTBeHttoii ycnyr11. <l>opMaM11 

KOHTpOJijJ: 3a co6n10.n:eH11eM 11cnOJIHeHl1}1 a.D:Ml1Hl1CTPaTl1BHhIX npoue.n.yp }IBJI}llOTC}I: 

l)nposepKa 11 cornacoBaH11e npoeKTOB .uoKyMeHTOB no npe.uocTaBJieH1110 

rocy.uapcTBeHHOii: ycnyrH; 

2) npOBO.[(HMbie B ycTaHOBJieHHOM nop}l.[(Ke npoBepK11 Be.[(eHl1}1 .uenonp0113BO.UCTBa; 

3) np0Be.z:tett11e B ycTaHOBJieHHOM nopj!.z:tKe KOHTPOJihHhIX npoBepoK co6n10.n:ettl1j{ 

npoue.n.yp npe.uocTaBJieHH}I rocy.uapcTBeHHoii ycnyr11. 

B ueJI}IX TeKyruero KOHTPOJI}I 11cnoJih3YJOTC}I cBe.n:ettHj{, 11Me10umecj{ B 

3JieKTPOHHOH 6aJe .uaHHhIX, CJiy)l(e6Haj{ KOppecnoH.n:eHU11}1, YCTHaj{ 11 nl1CbMeHHaj{ 

11H<l>opMaU11}1 .UOJI)l(HOCTHhlX JI11U, ocyruecTBJI}llOlUl1X BhIIIOJIHeH11e a.z:tMl1HHCTPaTl1BHhIX 

npoue.uyp, )l(YPHaJihl yqeTa COOTBeTCTBYIOIU11X .[(OKyMeHTOB 11 .upyr11e CBe.n:eHl1}1. 

0 cnyq~x 11 np11q11Hax HapyIIIeHl1}1 cpoKOB, nocJie)l,OBaTeJihHOCTH 11 co.uep)l(aHl1}1 

a.n:Ml1Hl1CTPaTl1BHhIX npoue.uyp .[(OJI)l(HOCTHhie n11ua HeMe.n:neHHO 11H<l>opM11pyioT 

pyKOBO.UHTeJijl opraHa, npe.uocTaBJI}llOIUero rocy.uapcTBeHHOii ycnyry, a TaK)l(e 

npe.unp11tt11Ma10T cpoqHhie MephI no ycTPaHeHHIO HapyIIIeHHii. 
TeKyr.u:11ii KOHTpOJih 3a co6n10.n:ett11eM nocne)l,OBaTeJibHOCTl1 .ueii:CTBl1H, 

onpe.ueneHHhlX a.n:MHHl1CTpaTl1BHhIMl1 npoue.uypaMH no npe.uocTaBJieHl1IO 

rocy.uapcTBeHHoii ycnyrH, ocyruecTBJI}leTC}I pa6oTHHKOM OpraH11Jau1111, OTBeTCTBeHHhIM 

3a opraHH3aQl1IO pa60Thl no npe.uocTaBJieHl1IO rocy.uapCTBeHHOH ycnyrH, pa60THl1KaMl1 

CJiy)l(6hI .n.enonp0113BO)l,CTBa. 
TiepeqeHh .z:tOJI)l(HOCTHhIX n11u, ocyruecTBJI}llOIUHX Teeyru11ii KOHTPOJih, 

ycTattaBJI11BaeTC}I noJIO)l(eH11eM OpraH113au1111 11 .UOJI)l(HOCTHhIMl1 pernaMeHTaM11. 
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4.2. Tiopj{,n;OK H nepwo,n;HqHOCTb ocyll\eCTBJieHHj{ nJiaHOBbIX H BHennaHOBbIX 
npoBepoK TIOJIHOTbl H KaqecTBa npe.n;ocTaBJieHHj{ rocy.n;apCTBeHHOH ycnyrH, B TOM q11c11e 
nOpj{.n;OK H cpopMbl KOHTPOJij{ 3a TIOJIHOTOH H KaqecTBOM npe.n;ocTaBJieH rocy.n;apCTBeHHOH 
ycnyrw. 

KoHTPOJibHbie npoBepKH MOryT 6hITb nnaHOBbIMH ( ocyll\eCTBJij{TbCj{ Ha ocHoBaHHH 
nonyro.n;oBbIX 111111 ro.n;oBbIX nrraHOB pa6oTbI MHHHCTepcTBa) H BHenrraHOBbIMH. Tipw 
npoBe,n;eHHH npoBepoK MOryT paccMaTPHBaTbCj{ see BOTipOCbI, CBj{3aHHbie c 
npe.n;ocTaBJieHHeM rocy.n;apCTBeHHOH ycrryrH (KOMTIJieKCHbie nposepKH), HJIH no 
KOHKpeTHOMY o6pall\eHHIO 3aj{BHTeJij{, 

4.3. OTBeTCTBeHHOCTb .n;omKHOCTHbIX rrwu; opraHa, npe.n;ocTaBJij{IOU\ero 
rocy .n;apCTBeHHOH ycrryry' 3a peIIIeHHj{ H .n;eH:CTBHj{ ( 6e3.n;eH:cTBHe ), npHHHMaeMbie 
( ocyll\eCTBJij{eMhie) HMM B xo.n;e npe.n;ocTasrreHHj{ rocy.n;apcTBeHHoii ycrryrw. 

Ilo pe3yJibTaTaM npoBe,n;eHHblX npoBepOK B crryqae BbrnBJieHHj{ HapyIIIeHHH npaB 
3~BHTerreii BHHOBHbie JIHI..J;a npHBJieKalOTCj{ K OTBeTCTBeHHOCTH B COOTBeTCTBHH c 
3aKoHo,n;aTeJihCTBOM PoccwH:cKoii <t>e.n;epau;HH. 

PyKoso.n;HTerrb CTPYKTYpHoro no.n;pa3.n;eneHHj{ OpraHH3au;ww, OTBeTCTBeHHoro 3a 
npe.n;ocTaBJieHHe rocy.n;apCTBeHHOH ycrryrH HeceT OTBeTCTBeHHOCTb 3a HecsoespeMeHHOe 
paccMOTPeHHe 3~BJieHHH H (HrrH) HeHa,n;Jie)l(all\ee BbITIOJIHeHHe a,n;MHHHCTPaTHBHblX 
.n;eH:cTBHH, YKa3aHHbIX B pa3.n;ene 3 PerrraMeHTa. 

,[(OJI)l(HOCTHbie JIHI..J;a H HHbie rocy.n;apCTBeHHbie crry)l(all\He 3a peIIIeHHj{ H .n;eiiCTBHj{ 
(6e3.n;eiicTBHe ), npHHHMaeMbie ( ocyll\eCTBJij{eMh1e) B xo.n;e npe.n;ocTasrreHHj{ 
rocy.n;apCTBeHHOM ycrryrw, HecyT OTBeTCTBeHHOCTb B ycTaHOBJieHHOM 3aKOHO,n;aTeJibCTBOM 
nopj{.n;Ke. 

4.4. Tiorro)l(eHHj{, xapaKTepH3YJOU\He Tpe6osaHHj{ K nopj{.n;Ky H cpopMaM KOHTpOJij{ 
3a npe.n;ocTasrreHHeM rocy.n;apcTBeHHOH ycrryrw, B TOM qwcrre co cTopOHbI rpa)l(,n;aH, 
HX o6oe.n;HHeHHH H opraHH3aI..J;HH. 

KoHTPOJib 3a npe.n;ocTasrreHHeM rocy.n;apcTBeHHOH ycrryrw co cTopoHbI rpa)l(.n;aH, HX 
o6oe.n;HHeHHH H opraHH3aI..J;HM, ocyll\eCTBJij{eTCj{ nocpe.n;cTBOM OTKpbITOCTH .n;ej{TeJibHOCTH 
MHHHCTepcTBa npH npe.n;ocTasrreHHH rocy.n;apcTBeHHOH ycrryrH, norryqeHHj{ norrHoH:, 
aKryarrhHOH H ,n;OCTOBepHOH HHcpopMaI..J;HH 0 nopj{.n;Ke npe.n;ocTaBJieHHj{ rocy.n;apCTBeHHOM 
ycrryrw H B03MO)l(HOCTH .n;ocy.n;e6Horo paccMoTPeHHj{ o6pall\eHHii ()l(arro6) B npou;ecce 
npe.n;ocTasrreHHj{ rocy .n;apcTBeHHOH ycrryrH. 

5. ,[(ocy.n;e6HblH (BHecy.n;e6HbIH) nopj{.n;OK o6)1(aJIOBaHHj{ peIIIeHHH H .n;eH:cTBHH 
( 6e3.n;eH:cTBHj{) opraHa, npe.n;ocTaBrrj{IOU\ero rocy .n;apcTBeHHYJO ycnyry, 

MHOrocpyHKI..J;HOHaJibHOro u;eHTPa npe.n;ocTaBrreHHj{ rocy.n;apcTBeHHbIX H rocy.n;apcTBeHHblX 
ycrryr, opraHH3au;wH:, yKa3aHHbIX B qacTH 11 cTaThH 16 <t>e.n;eparrbHoro 3aKoHa .N'!! 210-<1>3, 

a TaK)l(e HX ,n;OJI')l(HOCTHbIX JIHI..J;, rocy.n;apCTBeHHbIX crry)l(all\HX, pa60THHKOB 

5.1. 3~BHTeJIH HMelOT npaso Ha o6)1(aJIOBaHHe B .n;ocy.n;e6HOM nopj{.n;Ke peIIIeHHH H 
.n;eH:cTBHH (6e3.n;eH:cTBHj{) MHHHCTepcTsa, .n;orr)l(HOCTHoro rrwu;a, rocy.n;apcTBeHHOro 
rpa)l(,n;aHcKoro crry)l(all\ero MHHHCTepcTsa, yqacTB)'IOU\ero B npe.n;ocTasneHHH 

rocy.n;apcTBeHHOH ycrryrH, B MHHHcTepcTBO. 
)l{arro6b1 Ha peIIIeHHj{ H .n;eifcTBHj{ (6e3.n;eH:cTBHe) COTPY.n:HHKOB OpraHH3aI..J;HH, 
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yqacTB)'lOmHx B npeAOCTaBlleHHH rocy AapcTBeHHOH ycllyrH pyKoBOAHTemo 

OpraHH3aQHH. )l(ano6h1 Ha perneHm1, AeiicTBH.SI (6e3AeiicTBHe) pyKoBOAHTen.si 
OpraHH3aQHH - B MHHHCTepcTBO. 

)l(ano6h1 Ha perneHH.SI H AeiicTBH.SI (6e3AeiicTBHe) pa6oTHHKa M<l>IJ, IIOAalOTC.SI 

pyKoBOAHTellio M<l>IJ,, perneHH.SI H AeiicTBH.SI (6e3AeHCTBHe) M<l>IJ, - yqpeAHTellio M<l>IJ,. 
5.2. 3a.SIBHTellb Mo:>KeT o6paTHTbC.SI c :>Kano6oii, B TOM qlfclle B clleAyiomHx cllyqa.six: 

1) HapyrneHHe cpoKa perHCTPaQHH 3anpoca 3a.SIBHTell.SI o npeAOCTaBlleHHH 
rocyAapcTBeHHoii ycllyrH; 

2) HapyrneHHe cpoKa npeAOCTaBlleHH.SI rocyAapcTBeHHOH ycllyrH; 
3) Tpe6oBaHHe y 3a.SIBHTell.SI AOKyMeHTOB HllH HmpopMaQHH llH6o ocymecTBlleHH.SI 

AeHCTBHH, npeACTaBlleHHe HllH ocymecTBlleHHe KOTOpbIX He npeAyCMOTPeHo 
HOpMaTHBHbIMH npaBOBbIMH aKTaMH PoccHiicKoH: <l>eAepaQHH, Pecny6llHKH TaTapcTaH, 
All.SI npeAOCTaBlleHH.SI rocyAapcTBeHHOH ycllyrH; 

4) OTKa3 B npHeMe AOKyMeHTOB, npeAOCTaBlleHHe KOTOpbIX npe;:i;ycMOTPeHo 

HOpMaTHBHblMH npaBOBbIMH aKTaMH PoccHifcKoH: <l>eAepaQHH, Pecny6llHKH TaTapcTaH, 
All.SI npeAOCTaBlleHH.SI rocyAapcTBeHHOH ycllyrH, y 3a.SIBHTell.si; 

5)oTKa3 B npeAOCTaBlleHHH rocyAapCTBeHHOH ycllyrH, ecllH OCHOBaHH.SI OTKa3a He 

npeAyCMOTpeHbl <PeAepanhHhIMH 3aKOHaMH H npHH.SITblMH B COOTBeTCTBHH c HHMH HHblMH 
HopMaTHBHhIMH npaBOBhIMH aKTaMH PoccHifcKoH: <l>eAepaQHH, 3aKoHaMH H HHbIMH 
HopMaTHBHbIMH npaBOBhIMH aKTaMH Pecny6llmrn: TaTapcTaH; 

6) 3aTpe6oBaHHe OT 3a.SIBHTell.SI IIpH npeAOCTaBlleHHH rocyAapCTBeHHOH ycllyrH 
IIllaTI>I, He npeAyCMOTPeHHOH HOpMaTHBHbIMH npaBOBbIMH aKTaMH PoccHHCKOH 
<l>eAepaQHH, Pecny6llHKH TaTapcTaH; 

7) OTKa3 opraHa, npeAOCTaBll.si10mero rocyAapcTBeHH)'lO ycllyry, AOll:>KHOCTHoro 

llHQa opraHa, npeAOCTaBll.Siiomero rocyAapcTBeHHYIO ycllyry B HcnpaBlleHHH 
AOIIymeHHblX oneqaTOK H OlllH60K B BhIAaHHhlX B pe3yllI>TaTe npeAOCTaBlleHH.SI 

rocyAapCTBeHHOH ycllyrH AOKyMeHTaX llH6o HapyrneHHe ycTaHOBneHHOrO cpoKa TaKHX 

HCIIpaBlleHHH; 
8) HapyrneHHe cpoKa Hflll IIOP.SIAKa BhIAaqH AOKyMeHTOB no pe3ynbTaTaM 

npeAOCTaBneHll.SI rocyAapcTBeHHOH ycllyr11; 
9)np11ocTaH0BneH11e npeAOCTaBneHll.SI rocyAapcTBeHHOH ycnyr11, ecn11 ocH0BaH11.S1 

npHOCTaHOBneHll.SI He npeAyCMOTPeHbl <PeAepanhHhlMll 3aKOHaMll II IIpllH.SITblMll B 
cooTBeTCTBllll c HllMH llHhIMll HOpMaTHBHbIMll npaBOBbIMll aKTaM11 PoccHHCKOH 

<l>eAepaQHll, 3aK0HaM11 11 llHhIMH HOpMaT11BHbIM11 npaBOBbIMll aKTaM11 Pecny6n11K11 

TaTapcTaH; 
10) TPe60BaH11e y 3a.siB11Ten.si np11 npeAOCTaBlleH1111 rocyAapcTBeHHOH ycnyr11 

AOKyMeHTOB llllll llH<i>opMaQllll, OTCYTCTBlle II (Hnll) HeAOCTOBepHOCTh KOTOphIX He 

YKa3DIBanHch np11 nepBoHaqanhHOM oTKa3e B npHeMe AOKyMeHTOB, Heo6xoAllMhIX AA.SI 
npeAOCTaBneH11.S1 rocyAapcTBeHHOH ycllyr11, n1160 B npeAOCTaBneH1111 rocyAapcTBeHHOH 
ycllyr11, 3a llCKn10qeH11eM cnyqaeB, npeAyCMOTpeHHhIX nyHKTOM 4 qacTH 1 CTaThH 7 
<l>eAepanbHoro 3aKoHa ]fQ 210-<1>3. 

5.3. )Kano6a no.naeTC.SI B TIHChMeHHOH <PopMe Ha 6yMa)f(HOM HOCHTeJie HJIH B 

3lleKTPOHHOH <l>opMe. 
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)l{ano6a MO:>KeT 6hITh HarrpasrreHa no rroqTe, qepe3 M<l>I.J;, c Hcrrorrh3osam1eM 
HH<l>opMauHOHHO-TeJieKOMMYHHKauHOHHOH ceTH «11HTepHeT», o<l>HUHaJihHOro caiiTa 
MHHHCTepcTsa (https://mincult. tatarstan.ru/), Pecrry6nHKaHcKoro rropTana 
(http://uslugi.tatarstan.ru), E.n;HHoro rropTana (http://www.gosuslugi.ru), a TaK:>Ke MO:>KeT 
6bITh rrpHHHTa rrpH JIHqHoM rrpHeMe 3aSIBHTeJISI. 

)l{ano6a Ha peIIIeHHH H .n;eiicTBHH (6e3.n;eiicTBHe) M<l>I.J;, pa6oTHHKa M<l>I.J; MO:>KeT 
6bITh HarrpaBJieHa no rroqTe, c HCITOJih30BaHHeM ceTH «11HTepHeT», o<l>HUHaJihHOro caiiTa 
M<l>I.J;, Pecrry6JIHKaHcKoro rropTana (http://uslugi.tatarstan.ru), E.n;HHoro rropTana 
(http://www.gosuslugi.ru), a TaK:>Ke MO:>KeT 6bITh rrpHHSITa rrpH JIHqHOM rrpHeMe 3aSIBHTeJISI. 

5.4. )l{ano6a .n;on:>KHa co.n;ep:>KaTh: 
1) HaHMeHoBaHHe opraHa, rrpe.uocTasns.iomero rocy.n;apcTBeHHYlO ycrryry, 

.n;on:>KHOCTHoro rrmi:a opraHa, rrpe.n;ocTasns.iomero rocy.n;apcTBeHHYJO ycnyry HJIH 
rocy.n;apcTseHHoro cny:>Kamero, M<l>I.J;, ero pyKoBO.llHTens. H (HJIH) pa6oTHHKa, peIIIeHHH H 
.n;eiiCTBHSI (6e3,ZJ;eHCTBHe) KOTOphIX o6:>KaJiyJOTCH; 

2) <l>aMHJIHlO, HMS!, OTqecTBO (rrocne.n;Hee - rrpH HaJIHqHH), cse.n;eHHSI 0 MeCTe 
:>KHTeJihCTBa 3aHBHTeJIH - <l>H3HqecKoro JIHua JIH6o HaHMeHOBaHHe, cse.n;eHHSI 0 MeCTe 
HaXO:>K,ZJ;eHHSI 3aSIBHTeJIH - lOpH.n;HqecKoro JIHua, a TaK:>Ke HOMep (HOMepa) KOHTaKTHOro 
Tene<l>oHa, a.n;pec (a.n;peca) 3JieKTPOHHOH rroqThI (rrpH HaJIHqHH) H rroqToBhIH a.upec, no 
KOTOpbIM .llOJI:>KeH 6hITh HarrpasneH OTBeT 3aHBHTemo; 

3) cse.n;eHHSI 06 o6:>KanyeMhIX peIIIeHHSIX H .n;eHCTBIDIX (6e3.n;eHCTBHH) opraHa, 
rrpe.n;ocTasns.iomero rocy.n;apcTBeHHYlO ycnyry, .n;on:>KHOCTHoro JIHua opraHa, 
rrpe.n;ocTasns.iomero rocy.n;apcTBeHHyio ycnyry, HJIH rocy.n;apcTBeHHoro crry:>Kamero, 
M<l>I.J;, pa6oTHHKa M<l>I.J;; 

4) .llOBO.llhl, Ha OCHOBaHHH KOTOphIX 3aHBHTeJih He cornaceH c peIIIeHHeM H 
.n;eiicTBHeM ( 6e3.n;eiicTBHeM) opraHa, rrpe.n;ocTasrrs.iomero rocy .n;apcTBeHHyJO ycnyry, 
.n;oJI:>KHOCTHoro nHua opraHa, rrpe.n;ocTasrrs.iomero rocy.n;apcTseHHyJO ycnyry, HJIH 
rocy.n;apcTBeHHoro cny:>Kamero, M<l>I.J;, pa6oTHHKa M<l>I.J;; 

5 .5. IlocTyrrHBIIIas. :>Kano6a rro.n;ne:>KHT perHcTPauHH B cpoK He rro3.n;Hee pa6oqero 
.n;HH, cne.n;yiomero 3a .n;HeM rrocTynneHHH. 

5.6. CpoK paccMOTPeHHH :>Karro6b1 - B TeqeHHe rrs.THa.n;uaTH pa6oqHx .n;Heii co .n;Hs. ee 
perHCTpauHH, a B cnyqae o6:>KanosaHHH OTKa3a opraHa, rrpe.uocTasns.iomero 
rocy.n;apcTBeHHyJO ycnyry, M<l>I.J; B rrpHeMe .n;oKyMeHTOB y 3aHBHTens. nH6o B 
HcnpaBJieHHH .uorryIIJ,eHHhIX oneqaTOK H OIIIH60K HJIH B cnyqae o6:>KaJIOBaHHSI HapyIIIeHHSI 
ycTaHOBJJeHHOro cpoKa TaKHX HCnpasneHHH - B TeqeHHe ITS.TH pa6oqHx ,llHeH co .llHSI ee 
perHCTpauHH. 

5.7. 3aSIBHTeJJeM MOryT 6bITh npe.n;cTaBJJeHhl .llOKyMeHThl (rrpH HaJIHqHH), 
IlO.llTBep:>K.n;aIOIIJ,He .llOBO.llhl 3aSIBHTens., JIH60 HX KOITHH. 

5.8. Ilo pe3yJihTaTaM paCCMOTpeHHSI :>KaJI06hI IlpHHHMaeTCSI 0.llHO H3 CJie,ZJ;yJOIIJ,HX 
peIIIeHHH: 

1) )KaJI06a y.n;osneTBOpHeTCSI, B TOM qHcne B <l>opMe OTMeHhl npHHSITOro peIIIeHHH, 
HCrrpasrreHIDI .n;onyIIJ,eHHhIX oneqaTOK H OIIIH60K B BhI,ZJ;aHHhlX B pe3yJJhTaTe 
npe.n:ocTaBJieHIHI rocy .n:apCTBeHHOH ycnyn1 .[{OK)'MeHTax, B03BpaTa 3IDIBHTemo ,n:eHe)l(HbIX 
cpe.n;cTB, B3HMaHHe KOTOphIX He npe.n;ycMOTPeHO HOpManIBHhIMH rrpaBOBhIMH aKTaMH 
PoccHiicKoii <l>e.n;epauHH, HopMaTHBHhIMH npasoBhIMH aKTaMH Pecrry611HKH TaTapcTaH; 
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2) B y,n:oBJieTBopeHHH :>I<:aJJ:06bI OTKa3bIBaeTCH. 

He rro3,n:Hee ,n:HH, cne,n:yIOIJJ;ero 3a ,n:HeM rrpHHHTHH perneHHH, yKa.JaHHoro B 

HaCTOHIJJ;eM rryHKTe, 3aHBHTeJIIO B fll1CbMeHHOM cpopMe 11 no :>I<:eJiaHHJO 3aHBl1TeJIH B 

3JieKTPOHHOM cpopMe HarrpaBJIHeTCH MOTHBHpOBaHHblM OTBeT 0 pe3yJibTaTaX 

paccMorpeHHH :>1<:an:o6b1. 

5.9. B cnyqae rrpH3HaHHH :>1<:an:o6b1, He rro.n:ne:>1<:aIJJ;eii y,n:oBJieTBopeH1110 B OTBeTe 

3aHBHTeJIIO, yKa.JaHHOM B rryHKTe 5 .8 PernaMeHTa, .n:aeTcH 11HcpopMaQHH o .n:eiicTBHHX, 

ocyIJJ;eCTBJIHeMbIX opraHoM, rrpe.n:ocTaBJIHIOIJJ;HM rocy.n:apcTBeHHYIO ycnyry, M<l>U B 

uenHx He3aMe,n:JIHTeJibHoro ycTPaHeHHH BbIHBJieHHbIX HapyrueHHH rrpH OKa3aH1111 

rocy,n:apCTBeHHOH ycnyrH, a TaK:>I<:e rrp11HOCHTCH H3BHHeHHH 3a .n:ocTaBJieHHbie Hey.n:o6CTBa 

H YKa3bIBaeTCH HHcpopMaUHH 0 ,n:an:bHeHillHX .n:eiicTBHHX, KOTOpbie Heo6xo,n:HMO 

COBepruHTb 3aHBHTeJIIO B ueJIHX rroJiyqeHHH rocy.n:apCTBeHHOH ycnyrH. 

5.10. B cnyqae rrpH3HaHHH :>1<:an:o6b1 He rro.n:ne:>1<:aIJJ;eii y,n:oBJieTBopeH1110 B oTBeTe 

JaHBHTeJIIO, yKa.JaHHOM B rryHKTe 5 .8 PernaMeHTa, ,n:aIOTCH apryMeHTHpoBaHHbie 

pa3'bHCHeHHH 0 rrpHqJ1Hax rrpHIDITOro perneHHH, a TaK:>I<:e HHcpopMaQHH 0 IIOpH,n:Ke 

06:>1<:an:oBaHHH rrpHHHToro perneHHH. 

5.11. 0THOllleHHH, B03Hl1KalOIJJ;He B CBH311 c .n:ocy.n:e6HblM (BHecy.n:e6HbIM) 

06:>1<:an:oBaHHeM perneHHH H ,n:eHCTBHM (6e3,n:eiicTBHH) opraHa, rrpe.n:ocTaBJIHIOIJJ;ero 

rocy.n:apcTBeHHYJO ycnyry, a TaK:>I<:e ero ,n:OJI:>I<:HOCTHbIX JIHQ, JI1160 rocy.n:apcTBeHHbIX 

CJiy:>I<:aIJJ;HX, peryJIHPYJOTCH B COOTBeTCTBHH c <l>e.n:epan:bHbIM 3aKOHOM .N~ 210-<1>3. 
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IlpHJIO)l(eHMe }(Q 1 
K A.n;MMHMCTpaTMBHOMY pernaMeHry 

rrpe.n;ocTasneHHj{ rocy.n;apcTBeHHoii ycnyr11 
npe.n;ocTaBJieHMj{ rocy .n;apcTBeHHoii 

ycnyrH no 3an11c11 Ha 06yqeH11e 
no .n;orrOJIHMTeJibHOH 

o6m;eo6pa3oBaTeJibHOH nporpaMMe 

<l>opMa 3aj{BJieHMj{ o npe.n;ocTasneHMM rocy.n;apcTBeHHoii ycnyr11 

,l{aTapo)KJl;eHH» ____________ _ 
l\1ecTopo)KJl;eHH» ____________ _ 

Mpec perncTpauHH: __________ _ 

Mpec <PrucrHqecKoro rrpo)KHBatt1rn: ------

* OTMeTKH ;::i:m1 JIHLl oco6hIX KaTerop1:1H:: 

Pernc'I'pau:1mHHhIH HOMep __ 

,l{HpeKTOpy o6pa30BaTeJibHOH 
OpraHH3aI.lHH 

rpa)KJl;aHCTBO~~~----------
,l{OKYMeHT, y;::i:ocTOBep»IOIIUIH Jil{q}{QCTh, 

cepH» _______ NQ. _________ _ 
Kor;::i:a H KeM BhIJJ:aH: ___________ _ 

Tene<Pott (JJ:OMaIIIHHii): _________ _ 

Tene<t>oH (coTOBhiii): __________ _ 

I) ;::i:ern-c1:1pOThI 2) ;::i:eTH ocrnaurn:ec» 6e3 rroneqettH» po;::i:1:1TeneH: 3) 111:1u:a 1:13 q1:1cna ;::i:eTeii-cHpoT 
5) JIHL{a c orpaH1:1qeHHhIMH 4) 111:1ua 1:13 q1:1cna ;::i:eTeii, ocTaBlllHXC» 6e3 norreqettH» po;::i:1:1TeneH: 

B03MO)KHOCTHMH 3.ll:OpOBh» 6) HHBaJIHJJ:hl 
( H}'ll(HOC nO.ll'ICpKHyTb) 

3MBflEHL1E 

Tiponry 3at.Ivtcm1Tb 
(¢aMJ11nvtR, vtMR OTt.IeCTBO (nocneuHee - npvt Hanvtt.Ivtvt) 

Ha o6yt.IeHvte no uononHvtTenbHOM o5~eo5pa3osaTenbHOM nporpaMMe : 

HavtMeHoBaHvte nporpaMMbI 
TioTpe5HOCTb B o6yqeHMV1 pe6eHKa no auanTMpOBaHHOM o6pa30BaTeflbHOM nporpaMMe, 
co3UaHvte cneuvtanbH~x ycnosvt!':1 unR OpraHvt3aUvtvt o6yt.IeHvtR ueTeM-vtHBanvtuos s 
COOTBeTCTBMM c MHUMBMUyanbHOM nporpaMMbI pea5vtnvtTaUMM MHBanvtua (npvt HaflMt.Ivtvt) 

OCHOBaHvte 
Tipomy yBeUOMJl!Tb o pegynbTaTax rocyuapCTBeHHOH ycnyrvt 

(yKa3aTb cnoco5 yseuoMTieHvtR) 
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ITpM cnaqe noKyMeHTOB 03HaKOMJ1eH(a): 
- c nMueH3Me~ Ha ocymecTBneHMe o6pa3oBaTenbHO~ neRTenbHOCTM 

(nonnMcb 3aRBMTenR) 

(nonnMCb 3aRBMTenR) 

- c npaBMnaMM BHyTpeHHero pacnopRnKa 

(nonnMCb 3aRBMTenR) 
,I\aIO cornacMe Ha o6pa6oTKY CBOMX nepcoHanbHbIX naHHbIX, nepcoHanbHbIX naHHb!X 
HecoBepweHHoneTHero 

(nonnMCb 3aRBMTenR) 

,I\aTa 11 II 20 r. 
(nonnMcb 3aRBMTenR) 

ITonnMCb OTBeTCTBeHHoro nMua OpraHM3aUMM 

(nonnMcb 3aRBMTenR) 
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IlpHJIO)f(em1e N~ 2 
K An.MHHHCTJJaTHBHOMY pernaMeHT)' 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH yc11yr11 
npe.n;ocTaB11eHID1 rocy.n;apcTBeHHOH 

yc11yr11 no 3an11c11 Ha 06yqeH11e 
no .n;onOJIHHTeJibHOH 

06ll\eo6pa30BaTeJihHOH rrporpaMMe 

Cl>opMa 

Yse,noMJieHHe 06 OTKaJe B rrpHeMe ,noK)'MeHTOB, Heo6xo,nHMbIX ,nm1 rrpe,nocTaBJieHH$1 rocy,napcTBeHHOH 
ycnyrn 

KoMy: 

Ha N OT ----

8 npMeMe ~OKYMeHTOB, He06XO;n1Mb!X Al'IR npe~OCTaBneHMR rocy~apCTBeHHOM 
ycnyrM no 3anMcM Ha o6yYeHMe no ~ononHMTenbHOM o6meo6pa3oBaTenbHOM 
nporpaMMe BaM OTKa3aHO no cne~y~mMM OCHOBaHMRM: 

(yKa3hlBaeTCR MH~OpMaUMR , Heo6xo~MMaR Al'IR YCTp aHeHMR npM4MH OTKa3a B npMeMe 
~OKYMeHTOB, Heo6xO~MMhlX Al'IR npe~OCTaBneHMR rocy~apCTBeHHOM ycnyrM , a TaK~e 

MHaR ~ononHMTenbHaR MH~OpMaUMR npM HanM4MM) 

YnonttoMoYeHHb!M paooTHMK OpraHM3aUMM 
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IlpHJIO)KeHHe M~ 3 
K A,n;MHHHCTpaTHBHOM)' pernaMeHTY 

ITpe,n;ocTaBJieHHH rocy,n;apcTBeHHo:H ycJiyrH 
ITpe,n;ocTaBJieHHH rocy ,n;apcTBeHtto:H 

ycJiyrH ITO 3aITHCH Ha o6yqeHHe 
ITO ,[J;OITOJIHHTeJII>HOH 

06meo6pa30BaTeJI1>HOH ITporpaMMe 

Pyi<oao.i:unemo 

o6pa30BaTeJibHOH OpramnaUHH 

3rurnneHHe 

06 HcnpaaneHHH TeXHHtfeCKOH onrn6KH 

Coo6mruo 06 onrn6Ke, ,llonymeHHoi-i npH OKa3aHHH rocy.LlapcTBeHHOH ycnyrn 

(HaHMeHOBaHHe ycnyrn) 

TipaBHJibHbie CBe,lleHH.sI ------------- - ----------
TI po my HcnpaBHTb ,llOnymeHHYJO TeXHHtfeCKYJO OlllH6Ky H BHeCTH COOTBeTCTByIOmHe H3MeHeHH.sI 

B ,llOKYMeHT, .sIBJI.sIIOlllHHC.sI pe3yJibTaTOM rocy,llapcTBeHHOH ycnyrn. 

TipHnarruo CJie.LlyiomHe ,llOKyMeHTbI: 

1. 
2. 
B CJI}"Iae npHH.sITH.sI pemeHH.sI 06 OTKJIOHeHHH 3a.sIBJieHH.sI 06 HCnpaBJieHHH TeXHHtfeCKOH OlllH6KH 

npomy ttanpaBHTb TaKoe pemeHHe: 

nocpe.LlCTBOM ompaaneHm1 3JieKTPQHHoro .LlOKYMeHTa Ha a,llpec E-mail: ___ _ 

B BH,lle 3aaepeHHOH KOnHH Ha 6YMa)l(HOM HOCHTeJie nOtITOBbIM OTnpaaneHHeM no a,llpecy: 

HaCTO.sllllHM IlO,llTBep)l(.[lruo: CBe,lleHH.sI, BKJllOtfeHHbie B 3a.sIBJieHHe, OTHOC.sllllHeCK K MoeH JIHtfHOCTH H 

npe,llCTaBJI.sieMOMY MHOIO JIHUY, a TaK)l(e BHeCeHHble MHOIO HH)l(e, ,llOCTOBepHbl. L(oKYMeHTbI (KOilHH 

,llOKYMeHTOB), npHJIO)l(eHHbie K 3a.sIBJieHHIO, COOTBeTCTBYJOT Tpe60BaHH.sIM, YCTaHOBJieHHblM 

3aKOHO,llaTeJibCTBOM PoccHHCKOH <l>e,lleprunrn, Ha MOMeHT npe,llcnmJieHWI 3a.sIBJieHH.sI 3TH .LlOKYMeHTbI 

,lleHCTBHTeJibHbl H CO,llep)l(aT ,llOCTOBepHbie CBe,lleHWI. 

L(ruo caoe cornacHe Ha yqacTHe a onpoce no oueHKe KatiecTBa npe,llOCTaBJieHHOH MHe 

rocy.II.apcTBeHHOH ycnyrn no Teneq>0ey: _________ _ 

_______ ( _____ _ ~(no,IJ.nHCb) 

(<l>.11.0. (nocne,IJ.Hee - npH HaJIHqifH) 
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OT ----

no 

IlpIDIO)l(eHHe NQ 4 
K MMHHHCTJ>aTHBHOMY pernaMeHTy 

npe.n:ocTaBJieHHJI rocy .n:apCTBeHHOH ycnyrH 
npe.n:ocTaBJieHHH rocy .n:apCTBeHHOH 

ycnyrH no 3anHcH Ha o6yqeHHe 
no .n:onOJIHHTeJlbHOH 

o6m:eo6pa30BaTeJibHOH nporpaMMe 

<l>opMa 

II 20 
OT ----------

(~aW'!nMR , MMR, OT4eCTBO (nocne~Hee - npM HanM4MM); 
3aYMcneH(a) Ha oOyYeHMe no ~ononHMTenbHO~ 

(oomeoOpa3oBaTenbHO~/npe~npo~eccM?HanbHO~) nporpaMMe 

(HaMMe HOBaHMe nporpaMMb!) 

B ----~~~---~-~---~-----------~~-------~ 

YnonHOM04eHHhll1 paooTHMK OpraHM3a~MM 
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ITpruro)l(em1e ( cITpaBoqHoe) 
K A.n,MHHHCTpanrnHoMy pernaMeHry 

ITpe.n.ocTaBJieHHX rocy.n.apcTBeHHOH ycnyr11 
ITpe.n.ocTaBJieHHX rocy .n.apcTBeHHOH 

ycnyrH ITO 3aITHCH Ha o6yqeHHe 
ITO )J.OITOJIHHTeJibHOH 

o6meo6pa3oBaTeJibHOH ITporpaMMe 

PeKBH3HTbI 
)J.OJl)l(HOCTHblX JIHQ, OTBeTCTBeHHbIX 3a npe.n.ocTaBJieHHe 

rocy .n.apCTBeHHOH ycnyrH H ocymecTBJIXIOllJ,HX TeKyllJ,HH KOHTpOJib 3a ee 
ITpe.n.ocTasneHHeM 

MHHHCTepcTBo KYJibT)'pbI Pecrry6JIHKH TaTapcTaH 

,ll;omKHOCTb TeJiecpoH 3JieKTpOHHblli a,upec 

MHHHCTp KYJibTYPbI Pecrry6JIHKH 8(84 3) 264-74-01 rnkrt@tatar.ru 
TarnpcrnH 

IlepBbIH 3aMeCTHTeJib MHHHCTPa 8(843) 264-74-09 Yuliya.Adgamova@tatar.ru 
KYJibTypb1Pecrry6JIHKHTaTapcTaH 

HaqanbHHK oT.n:ena HayqHblX 8(843) 264-74-30 Faniya.Kozyreva@tatar.ru 
HCCJie.n:oaaHHH, HHHOBauHH H 
pa3BHTHSI rrpocpeCCHOHaJibHblX 
KOMIIeTeHUHH MHHHCTepcTBa 
KYJibTypb1Pecrry6JIHKHTaTapcTaH 

rocy.n,apCTBeHHOe 6JO)J.)l(eTHOe o6pa30BaTeJibHOe yqpe)l(.lJ.eHHe )J.OITOJIHHTeJibHOrO 
o6pa:msamrn .n,eTeH «,[(eTCKHH QeHTp «CqacTJIHBOe .n,eTCTBO» 

,ll;omKHOCTb TenecpoH 3neKTpOHHbIH a,upec 

,ll;HpeKTop f ocy.n:apCTBeHHOfO 8(843) 554-49-38, kristall-kaz@mail.ru 
6JOJJ:)KeTHOf0 o6pa30BaTeJibHOf0 8(843) 554-04-97 
yqpe)KJJ:eHHSI .ll:OIIOJIHHTeJibHOfO 
o6pa30BaHHSI .n:eTeH «.[(eTCKHH ~eHTP 
«CqaCTJIHBOe .n:eTCTBO» 

f ocy.n,apCTBeHHOe aBTOHOMHOe ITpocpeCCHOHaJibHOe o6pa30BaTeJibHOe 
yqpe)l(.n,eHHe «Ka:iaHcKoe xopeorpacpwqecKoe yqwnwme» ( TeXHHKYM) 

,ll;omKHOCTb TenecpoH 3neKTpOHHDrli a,upec 
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.l{:upeKTop f oey~apeTBeHHoro 8(843)-236-65-81; ballet-kazan@mail.ru 
aBTOHOMHOro rrpocpeee:uoHa.rrbHOro 8(843)-236-65-51 
o6pa.30BaTeJibHOrO y11pe)l()leHHjl 
«Ka.JaHeKoe xopeorpacp:u11eeKoe 
yq:un:ume» (TeXHHK}'M) 

rocy)J.apCTBeHHOe aBTOHOMHOe np0<peCCHOHaJlbHOe o6pa30BaTeJibHOe 

yqpe)l()J.eHHe cpe.D.Hero np0<peccHOHaJihHOro 06pa30Bamu1 «KaJaHcKoe 

xy)J.o)l(eCTBeHttoe Y1IHJIHI..Ue HMeHH HHKOJIIDI 11aaHOBH1Ia <l>enrntta» 

(TeXHHKYM) 

.l{omKHOeTb TenecpoH 3JieKTPOHHbIB ~pee 

.l{:upeKTOp f oey~apcTBeHHoro (843) 236-61-01 khu@mail.ru 
aBTOHOMHOro rrpocpeee:uOHaJibHoro 
o6pa.JoeaTeJihHoro yqpe)l()lemrn 
epe~Hero rrpocpeee:uoHa.rrbHOro 
o6pa.JoeaH:ujl «Ka.JatteKoe 
xy~oiKeeTBeHHoe y11:u11:ume :UMeH:U 
HHKOJI~ l1eaHoe:u11a <l>eIIIHHa» 
(TeXHHK}'M) 

r ocy )1.apCTBeHHOe aBTOHOMHOe np0<peCCHOHaJlbHOC o6pa30BaTCJibHOC 

yqpe)l()J,CHHe «Ha6epe)l(H01ICJIHHHCKHH KOJIJie)J,)I( HCKYCCTB» 

.l{OJiiKHOeTb TenecpoH 3neKTPQHHhrn ~pee 

.l{:upeKTop f oey~apeTBeHHOrO 8(855)-271-51-91 eollege _ art@mail.ru 
aBTOHOMHOro rrpocpeee:uoHaJibHoro 
o6pa.3oBaTeJihHOro yqpe)l()leH:Ujl 
«Ha6epeiKH01IeJIH:UHeK:UH KOJIJie~iK 

HeKyeeTB» 


